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Parsippany-Troy Hills Township Schools 
2011-2012 SCHOOL YEAR CALENDAR 

 

                 DAYS 
Day/Date:  Event:      S    T 
 
Tue. Sep. 6, 2011 First Day for Teachers     15  17 
Wed. Sep. 7  6

th
/9

th
 Grade Orientation   

Thu. Sep. 8  First Day for Students 
Thu-Fri. Sep. 29-30 Rosh Hashanah – schools closed 
 
Mon. Oct. 10  Curriculum Day (one session day for students)  21  21 
 
Thu-Fri. Nov. 10-11 NJEA Convention – schools closed   18  18 
Mon-Tue. Nov. 21-22 Parent/Teacher Conferences (one session days) 
Wed. Nov. 23  Thanksgiving – one session day for all 
Thu-Fri. Nov. 24-25 Thanksgiving – schools closed 
 
Mon. Dec. 12  Curriculum Day (one session day for students)  17  17 
Fri. Dec. 23  One session day for all 
Mon-Fri. Dec. 26-30 Christmas Recess – schools closed 
 
Mon. Jan. 2, 2012 New Year’s Day – schools closed   20  20 
Mon. Jan. 16  Martin Luther King Day – schools closed 
 
Fri. Feb. 10  Curriculum Day (one session day for students)  19  19 
Mon-Tue. Feb. 20-21 Presidents’ Day Recess – school closed   
 
Mon. Mar. 12  Curriculum Day (one session day for students)  22  22 
 
Fri-Fri. Apr. 6-13 Spring Break – schools closed    15  15 
Fri. Apr. 27  Curriculum Day (one session day for students)  
 
Mon. May 28  Memorial Day – schools closed    22  22 
 
Tue. Jun. 19  Middle School Moving-Up Ceremonies   14  16 
Wed. Jun. 20  Last Day for Students 
Fri. Jun. 22  Last Day for Teachers 
 

       183  187 
Built-in Snow Days     -   3  -   3 

   TOTAL DAYS      180  184 
 
 
NOTES:   
 

 “One session day for students” means that students have a half-day of school, which ends at 
12:00 p.m. for Brooklawn Middle School. 

 

 Giveback days for unused snow days will be announced by the Board of Education on or 
after April 1, 2011. 

  



BROOKLAWN MIDDLE SCHOOL 
 

BELL SCHEDULE ð REGULAR DAY 
 

BELL TO COME IN    7:59 
HOMEROOM    8:04 – 8:12 
Period 1     8:12 – 8:52 
Period 2     8:55 – 9:35 
Period 3     9:38 – 10:18 
Period 4     10:21 – 11:01 
Period 5 (6th grade lunch)   11:04 – 11:44 
Period 6 (7th grade lunch)   11:47 – 12:27 
Period 7 (8th grade lunch)   12:30 – 1:10 
Period 8     1:13 – 1:53 
Period 9     1:56 – 2:36 

 
 

BELL SCHEDULE ð EARLY DISMISSAL 
 

BELL TO COME IN    7:59 
HOMEROOM    8:04 – 8:09 
Period 1     8:09 – 8:32 
Period 2     8:35 – 8:58 
Period 3     9:01 – 9:24 
Period 4     9:27 – 9:50 
Period 5 (6th grade lunch)   9:53 – 10:16 
Period 6 (7th grade lunch)   10:19 – 10:42 
Period 7 (8th grade lunch)   10:45 – 11:08 
Period 8     11:11 – 11:34 
Period 9     11:37 – 12:00 

 
 

BELL SCHEDULE ð DELAYED OPENING 
 

BELL TO COME IN    9:59 
HOMEROOM    10:04 – 10:12 
Period 1     10:12 – 10:39 
Period 2     10:42 – 11:09 
Period 3     11:12 – 11:39 
Period 4     11:42 – 12:09 
Period 5 (6th grade lunch)   12:12 – 12:39 
Period 6 (7th grade lunch)   12:42 – 1:09   
Period 7 (8th grade lunch)   1:12 – 1:38 
Period 8     1:41 – 2:07 
Period 9     2:10 – 2:36 
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BROOKLAWN MIDDLE SCHOOL 
 

 
 

 

FIRST FLOOR MAP 
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ACTIVITY (S.A.) CARDS 
 

The cost of a 2011-2012 Student Activity (S.A.) Card remains only $12.00 for students in all grades.   S.A. 
Card holders receive the following discounts and benefits: 
 

 FREE or DISCOUNTED ADVANCE ticket (one per student) to regular Brooklawn S.A. dances, and $3.00 
OFF one ticket to the Almost Midnight Dance/Barbecue and 8

th
 Grade Last Blast Dance.  THIS BENEFIT 

DOES NOT APPLY TO TICKETS SOLD AT THE DOOR!  Whether advance tickets will be offered for free or 
at a discounted price is at the discretion of the Student Council Executive Board and/or General Assembly.   

 $2.00 OFF the regular price of their 2012 Brooklawn Yearbook, but ONLY if purchased during the first week 

of Yearbook sales. 

 $3.00 OFF the cost of the 8th Grade Medieval Times trip in December and Dorney Park trip in June. 

 FREE admission to Parsippany Hills and Parsippany High varsity athletic events, except for County and State 

Tournaments. 

 
Students should carry their S.A. Card at ALL TIMES, for they must actually show it to receive these 
benefits.  S.A. Cards will be on sale at all lunch periods from September 13-23 ONLY.  After September 
23, you must see Mr. Miller in Room B-16 before or after school to purchase or replace (at a $5.00 cost) a 
lost or stolen S.A. Card.  While students are not required to buy a S.A. Card, its purchase represents a 
good investment toward a complete and enjoyable Middle School experience.  If you have any questions 
about S.A. Cards, see Mr. Miller, Student Activities Coordinator, in Room B-16.  More information about 
S.A. Cards can be found at the Brooklawn Student Activities website, www.BrooklawnSA.org. 

 
AFFIRMATIVE ACTION / NON-DISCRIMINATION PROGRAM 

 
Students.  The Board guarantees to all persons properly enrolled in the schools of Parsippany-Troy Hills 
equal access to the educational program of the school district. No pupil shall be excluded from 
participation in, denied the benefits of, or subjected to discrimination in any educational program or activity 
of this district on the basis of race, color, creed, religion, sex, ancestry, national origin, affectional or sexual 
orientation, gender, gender identity or expression, marital status, disability, age, or any other category or 
characteristic protected by state or federal anti-discrimination laws. 
 
Any student who feels that he or she has been subjected to unlawful discrimination is encouraged to report 
it as set forth in Board of Education Policy #555.  If the appellant is a disabled person, the alleged 
complaint will be forwarded to the Section 504 Affirmative Action Officer, who is responsible for practices 
involving disabled persons.  The Section 504 Affirmative Action Officers for Brooklawn Middle 
School are: Mrs. Eileen Hoehne, Principal and Mr. William Cleary, Assistant Principal. 

 
ANNOUNCEMENTS 

 
Announcements of interest to students and teachers are given over the public address system 
immediately after opening exercises, at the beginning of Period 9, and in case of emergency during the 
day. Please listen carefully to all notices given during the course of the day so that unnecessary questions 
are avoided. 

 
ARRIVAL 

 
Students arriving at school before 7:59 a.m. will remain outside. Students are not permitted in the 
building before 7:59 a.m. since supervision is not available at this time. However, on inclement weather 
days, students should report to the cafetorium. 

 

ATHLETICS 
 

Brooklawn Middle School competes on an interscholastic level with neighboring schools in co-ed cross 
country, field hockey, boys’ and girls’ soccer, boys’ and girls’ basketball, wrestling, baseball, and softball. 
Tryouts are held for all sports, and participants are selected on the basis of the coaches’ established 

http://www.brooklawnsa.org/
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criteria. Scorekeepers and managers will be selected by the coaches from volunteers. Cheerleaders 
participate at home games during the fall and winter. Tryouts are held early in September.  Students 
planning to try out must be willing to give many hours of after-school time for practice. 
 
Athletic Philosophy:  Our philosophy of Athletics at Brooklawn Middle School is to include as many 
students as possible on each of our athletic teams. Junior Varsity games are scheduled to give every team 
member the opportunity to compete.  The primary function of our Athletic program is to develop the skills 
and positive attitudes necessary for our student athletes to move on to successful participation at the High 
School level.  
 
Sportsmanship is stressed at all times, and our main emphasis is centered on playing the game well, 
respecting our opponents, and learning to be a gracious winner and loser.  At Brooklawn we strive to 
include as many students as possible in each contest as the situation dictates and as our coaches deem 
appropriate. 
 
Extra-Curricular Code of Conduct.  This code of conduct supersedes any previously issued by the 
Parsippany Board of Education or its employees. It governs participants in all extra-curricular activities that 
are a part of any program sponsored by the Parsippany Troy Hills Board of Education. Students who 
violate this code are subject to ejection as well as other penalties. 
 

1. Academics.  Coaches and advisors will monitor the progress of their students. Extra academic help for 

students will take precedence over participation in practices, games and/or activities. 
 

2. Discipline.  All students are expected to display acceptable behavior at all times. A student that receives a 

teacher’s or office detention is responsible for notifying the coach/advisor in advance of the day that it will be 
served, and will serve that detention before reporting to meeting, performance, competition, practice or game 
on the day of the detention. A student suspended from school or serving in-school suspension cannot 
practice or participate in a game or activity on that day. Additional disciplinary action may be taken at the 
discretion of the coach/advisor. 

 

3. Attendance at School.  Any student who is absent from school may not practice in a game or participate in an 

activity on that day. A student will be considered absent from school if they sign in to school after 12:00 noon 
or sign out of school before 12:00 noon. In cases of extenuating circumstances, permission must be granted 
by building administration, and the coach/advisor must be notified in advance. 

 

4. Substance Abuse.  Any student involved in an extra-curricular activity, including athletics, who is involved in 

the sale, consumption or distribution of illegal drugs or alcohol will be suspended from participation in 
activities for the period of suspension mandated by school district policy governing substance abuse. A 
student may be reinstated to participation in extra-curricular activities, including athletics, by the building 
principal, only after demonstration participation in a substance avoidance counseling program. Unscheduled 
substance testing, developed in conjunction with the Student Assistant Counselor, parent or administrator 
may form a part of such a program if parents/guardians and school officials agree that it is necessary.  A 
second violation of the Substance Abuse Policy within the academic year, or the failure of the student to 
abide by the conditions of a previously established substance avoidance plan will result in disqualification 
from participating in extra-curricular and/or athletic activities for the remainder of the school year. 

 

5. Commitment to the School Team/Activities.  Students selected for team or extra-curricular activity bear the 

responsibility for the commitment which such participation implies. Students must attend all events for their 
activity unless excused by the coach/parent, or prohibited by another action of this code. 
Practice/participation is an integral and necessary part of participation. All participants are expected to 
participate in all scheduled practices with their team and coach, or they may lose their privilege of 
participation in games. 

 

6. Conduct.  It is expected that all participants in activities will display proper conduct at all times. Any display of 

unacceptable conduct or other inappropriate conduct toward fellow members, opposing members, coaches, 
officials and advisors may result in suspension from the activity and/or other disciplinary action. 

 

7. School Property.  All school issued equipment and materials remain the property of the school unless 

otherwise stated. It is the responsibility of the student to have his/her school-issued equipment, such as 
practice uniforms and/or game uniforms maintained and returned as directed by the coach/advisor. Lost 
uniforms and/or equipment will be charged at the “replacement cost” value. 

 
8. Medical Examination for Athletics.  All students must have an Athletic Emergency Card. SN23A, Health 

Questionnaire SN23A, and an Athletic Permission Slip. Any participant who is medically excused by a nurse, 
doctor, or trainer, cannot participate in school team practices or games until cleared by that nurse, doctor or 
trainer. Furthermore, any student who is medically excused from participation in Physical Education cannot 
participate that day in the school team practice or game. 

 



Page 5 

9. Spectator Code of Behavior.  Spectators are welcome at athletic events and are encouraged to show school 

spirit. There are guidelines, however, for all spectators to follow. A good spectator… 

 accepts the decisions of the officials. 

 does not endanger the safety or comfort of players, coaches, or others. 

 refrains from unsportsmanlike actions. 

 does not bring noisemakers, food, or drinks into the gym. 

 does not wander in the halls. 

 
ATTENDANCE 

 
Attendance is taken each morning at 8:04 a.m. by homeroom teachers. When a student is absent, the 
date of absence is recorded. Parents are expected to call the nurseôs office (973-428-7551, then press 
1) each day that a student is absent. Messages can be left on the tape recorder 24 hours a day.  If the 
absence is not verified by phone, then a written note is REQUIRED.   
 
Students arriving in homeroom after 8:04 a.m. are marked tardy. All tardy students arriving at school 
after the homeroom period has ended (8:12 a.m.) must report DIRECTLY to the main office and sign in. 
These students then report to their lockers to pick up books for class. 
 
Attendance and Excused Absences:   
In view of the importance of attending school, the only parent initiated excusable absences for middle 
school students shall be: 

 Illness (parent note required) 

 Medical treatment (doctor/dentist note required) 

 Religious holiday (parent note required) 

 Death in family (parent note required) 
 
Unexcused Absences 
All other absences shall be unexcused and taken at the responsibility of the parent. Parents should 
understand that any extended absence is likely to result in missed tests or assignments. Parents should 
call the principal for a conference. Completion of all missed assignments, tests, etc., is the responsibility of 
the student. Unexcused absences without parent knowledge (truancy) will result in loss of academic credit 
for all work missed and strict disciplinary action. 
 
Attendance and School Activities 
In order to participate in or be a spectator at any co-curricular athletic or social event (dances, plays, 
concerts, etc.), the student shall be in attendance on the day of such an activity. Students will be 
considered absent from school if they sign in to school after 12:00 p.m. or if they sign out of school before 
12:00 p.m. and do not return. Participation is subject to the discretion of the building administration. The 
decision for participation in any such event should be made by the end of the school day. 

 
BACKPACKS 

 
ALL students will be required to either carry their books or use string backpacks during the school day. 
Students will no longer be able to leave their backpacks or books in the hallway outside of the cafetorium. 
They will be REQUIRED to drop off their books at their locker before lunch and return to their locker after 
lunch to pick up their afternoon items.   

 
BATHROOM USE 

 
Students are permitted to use the bathrooms nearest to them during morning cafetorium time, before 
homeroom and during their assigned lunch period when issued a pass by a staff member. They may also 
use the bathrooms in locker rooms during assigned physical education classes. 
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BICYCLES/SKATEBOARDS 
 

Students are permitted to ride bicycles to school; however, the school is not responsible for damage to or 
theft of these bicycles. They must be kept in the bike rack, which is unsupervised. Bicycles should be 
locked to the rack to prevent theft. The school is not responsible for lost or stolen bicycles.  Bicycle 
riders should ride with traffic, keeping to the right at all times. Bicycles must be walked on the 
immediate school grounds.  Skateboards/roller blades are not permitted in the school or on school 
property during school hours or school activities. If brought to school, they will be confiscated. 

 

BULLYING 
 

NOTE: An updated district policy will be forthcoming regarding bullying, and this handbook will be 
updated in the near future, as deemed necessary, to comply with this policy. 

 
The Board of Education of the Township of Parsippany-Troy Hills prohibits acts of harassment, intimidation 
or bullying.  A safe and civil environment in school is necessary for students to learn and to perform to the 
highest level to which they are capable. Harassment, intimidation and bullying are disruptive and violent 
behaviors that interfere with a student’s ability to learn and the school’s ability to educate students in a 
safe environment. The Parsippany-Troy Hills Township school District expects that all members of the 
school community, students, teachers, administrators, faculty, staff, parents and volunteers will treat each 
other with civility and respect and will refuse to tolerate harassment, intimidation or bullying. 
 
Harassment, intimidation or bullying are defined as any gesture or written, verbal or physical act taking 
place on school property, at any school-sponsored function or on a school bus and that: 
 

a. is incited by any actual or perceived characteristic, such as race, color, religion, ancestry, national origin, 
gender, affectional or sexual orientation, gender identity or expression, or a mental, physical or sensory 
disability; or 

b. by any other distinguishing characteristic; and 

c. a reasonable person should know, under the circumstances, that the act(s) will have the effect of harming a 
student or damaging the student’s property, or placing a student in reasonable fear of harm to his person or 
damage to his property; or 

d. has the effect of insulting or demeaning any student or group of students in such a way as to cause 
substantial disruption in, or substantial interference with, the orderly operation of the school. 

 
The Board of Education expects students to conduct themselves in keeping with their level of 
development, maturity and demonstrated capabilities with a proper regard for the welfare of other students 
and school staff. 
 
The Board of Education believes that standards for student behavior must be set cooperatively through 
interaction among students, parents/guardians, staff and community members, producing an atmosphere 
that encourages students to grow in self-discipline. It is the responsibility of the staff to use disciplinary 
situations as opportunities to help students learn to assume and accept responsibility for their behavior 
and the consequences of their behavior. 
 
Based on broad community involvement the Board of Education shall develop general guidelines for 
student conduct and shall direct development of detailed regulations suited to the age levels of the 
students. Board policy requires all students in the district to adhere to the rules and regulations established 
by the school district and submit to such disciplinary measures as are appropriately assigned for infraction 
of these rules. 
 
The chief school administrator shall provide annually to students and their parents/guardians the rules of 
the district regarding student conduct, and the policy shall appear in all publications of the school district’s 
comprehensive rules, procedures and standards within the school district, including the student handbook. 
 
At each school, the principal or the principal’s designee is responsible for receiving complaints alleging 
violations of this policy. All school employees are required to report alleged violations of this policy to the 
principal or designee.  If a student’s complaint is against an employee, independent contractor, or 
volunteer of the district, the principal shall forward the complaint to the Affirmative Action officer for 
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employment, who shall investigate the complaint as set forth in the Non-Discrimination Program 
Guidelines #1060.  If a student’s complaint is against another student, the principal and/or designee is 
responsible for determining whether an alleged act constitutes a violation of this policy and shall conduct a 
prompt, thorough and complete investigation of the alleged incident. 
 
In determining the appropriate response to students who commit one or more acts of harassment, 
intimidation or bullying or who support harassment, intimidation or bullying through their inaction as a 
bystander, school administrators shall consider the following factors: the level of harm, the circumstances, 
the developmental and maturity levels of the parties involved, past incidences if any, the nature of the 
behaviors, and the context in which the alleged incidents occurred. Consequences and appropriate 
remedial action may range from positive behavioral interventions up to and including suspensions and 
expulsions as permitted under N.J.S.A. 18A: 37-1. Some acts of harassment, intimidation, or bullying may 
be so serious that they require response by law enforcement officials. 
 
The school district prohibits reprisal or retaliation against any person who reports an act of harassment, 
intimidation or bullying. 
 
Consequences for any student who is found to have falsely accused another as a means of harassment, 
intimidation or bullying may range from positive behavioral interventions up to and including suspension or 
expulsion, as permitted under N.J.S.A. 18A: 37-1. 
 
This policy shall be disseminated annually to all staff, students and parents, along with a statement 
explaining that it applies to all acts of harassment, intimidation and bullying that occur on school property, 
at school-sponsored functions or on a school bus. The chief school administrator shall develop an annual 
process for discussing the school district policy on harassment, intimidation and bullying with students. 
 
References: N.J.S.A. 18A: 37-13 et.seq., N.J.A.C. 6A:16,  N.J.A.C. 6A: 16-5.1 

 

BUS TRANSPORTATION 
 

Students are assigned to a certain bus or buses for the entire school year, unless they are walkers. 
Students are not permitted to ride any other bus. Vans pick up and deliver students at the front entrance of 
the building. Students should not cut in between buses. 
 
Late buses are provided for those students who are detained after school by a teacher for extra help, or for 
participation in school activities. Bus departure times may vary from year to year. Students should check 
with homeroom teachers or the office to be certain.  
 
Appropriate behavior on the school buses and at the bus stops is very important. Brooklawn’s standards 
include safe conduct at all times. The bus riding privilege will be taken away in cases of serious 
misconduct in accordance with the following Board of Education policy:  If a pupil’s conduct is 
unsatisfactory, the bus driver will give notice to the school with a Bus Conduct Report.  The recommended 
sequence of disciplinary action is as follows: 
 
 First Notice: Conference with pupil. 
 Second Notice: Conference with pupil and parent/guardian. 
 Third Notice: Parent/guardian conference. Suspend pupil’s bus privilege for five school days. 
 
Riding a Bus is a Privilege: 

1. Bus passes must be kept in students’ possession all year. 
2. A bus pass must be shown for entrance on the late bus. 
3. Students must remain seated at all times while the bus is in motion. 
4. Students are responsible for paying for damage they cause to buses through mischief or 

vandalism. 
5. Food and drinks are not permitted on the bus. 
6. Hands and arms must remain inside the bus; no objects may be thrown out of, or held outside 

of, bus windows. 
7. Students must follow the directions of the bus drivers at all times. 
8. Students are expected to use appropriate language at all times. 
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CAFETORIUM 
 

The cafetorium provides a complete lunch daily, including milk. Students may purchase a la carte items or 
the daily special. Daily specials are served as a complete meal.  Prices are posted each year. A student 
may bring lunch from home and eat it in the cafetorium. 
 
 
Cafetorium Rules 

1. At lunch, all students must proceed directly to the cafetorium. There is to be no loitering in the 
halls, girls’ or boys’ rooms, or at the lockers. However, students are permitted to go to their lockers 
before and after lunch. No backpacks are permitted in the cafeteria. 

2. Girls’ and boys’ room privileges are to be extended to no more than two boys and two girls at a 
time. There is to be no loitering in these rooms. 

3. Permanent seats may be assigned at the discretion of the lunch supervisors. 
4. All students sitting at a particular table are responsible for the clean-up of that table area. 
5. After clean-up, students are expected to exit the building for recess. 

 
CELL PHONES & ELECTRONIC DEVICES 

 
Students may not be in possession of cellular telephones or other electronic devices during the school 
day.  During the school day, cell phones and any other electronic devices must be turned off and locked in 
the student’s locker.  After school hours, students may use their cell phones and other electronic devices.  
Telephones in the main office and guidance are for use ONLY in case of emergency.  Please understand 
that the school will not be responsible for lost or stolen cell phones and electronic devices.   
   
Cameras of any kind may not be used except with the permission of a faculty member and/or building 
administration. 

 

CLASS INTERRUPTION 
  

If a student calls home for books, homework, gym clothes, lunch money, lunch, etc., it is the responsibility 
of that student to pick up the item(s) at the office. The office will not interrupt classes to call students. 

 
CLUBS AND ACTIVITIES 

 
Brooklawn Student Activities and Faculty Advisors sponsor a program of co-curricular clubs and activities. 
All students are encouraged to join at least one co-curricular club or activity, which provide for an 
enjoyable and educational experience outside the classroom.  The types of clubs vary from year to year, 
depending on student interest and faculty availability…  
 
Established clubs and activities at Brooklawn Middle School currently include the following:  
 

Astronomy Club   Flag Football   Region Band/Chorus 
Best Buds   French Club   School Store 
Bug Club   Homework Club   Ski Club 
Builders’ Club   Jazz Band/String Ensemble Stagecraft   
Chess Club   Knight Life (Newspaper)  Student Council 
Dramatics – Fall & Spring MathCounts   Variety Show  
Flag Club   Peer Leaders    Yearbook Club 

              
If you have any further questions about co-curricular clubs and activities, see Mr. Miller, Student Activities 
Coordinator, in Room B-16. Information on clubs and activities is also available at the Brooklawn Student 
Activities website, www.BrooklawnSA.org.   

 

 

http://www.brooklawnsa.org/
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COMPUTERS 
 

Responsible Use of Technology:  Technology resources at Brooklawn Middle School are shared by the 
entire student body. To insure that all technology networks, hardware, and software are available for 
educational pursuits, students are expected to demonstrate responsible use of technology. 
 

1. To demonstrate respect for our nation’s copyright laws and author ownership, students may not make copies 
of district-licensed software.  

2. To demonstrate respect for others’ rights to privacy, students may not open electronic files belonging to 
others. 

3. To demonstrate respect for property, students may not tamper with or change electronic files or software 
programs. Students may not enter any parts of the operating system software. 

 
Failure to comply will result in one or more of the following: detention with notification to academic team, 
conference with guidance counselor, parent contact, disciplinary referral, payment for damages, and loss 
of credit for assignment. 
 
Students and their parents must agree to the district Acceptable Use Policy (AUP) for grades 6-8 when 
entering sixth grade (or upon transferring into the district) in order to have access to school computers.  A 
copy of the AUP for grades 6-8 is available for viewing on the district website at www.pthsd.k12.nj.us.  

 

DANCES 
 

The Student Council sponsors several Dances throughout the school year for students in all grades.  
Dances for 6

th
 graders are typically from 2:45-4:15 p.m., and dances for 7

th
/8

th
 graders from 7:30-10:00 

p.m.  Starting/ending times are different for special dance events, such as the Almost Midnight Dance-
Barbecue and Last Blast Semi-Formal Dance.  
 
Dance ticketing policy: 

1. Students may obtain ONE free or discounted dance ticket IN ADVANCE with their S.A. Card during lunch for 

two or three days before the dance.  When using your S.A. Card to obtain a ticket, it will be punched and its 
number recorded so that it may not be used a second time.  You will also be required to print your name in 
the sign-in book when obtaining a ticket. 

2. Dance tickets may also be purchased at the door for the regular price (usually $5.00) – you may NOT use 
your S.A. Card at the door.  NO OUTSIDE GUESTS are allowed at Brooklawn Dances. The only exception 

to this rule is the 8
th

 Grade Last Blast Dance in June, where guests must have parental approval, register in 
advance with the Student Activities Coordinator, and be approved by building administration. 

3. Students must obtain their own tickets – at no time will a ticket be given to someone else whether paying 

cash or using a S.A. Card. 

4. We DO NOT replace lost or stolen dance tickets under any circumstances.  It will cost $5.00 to purchase a 

new ticket in order to be admitted, and anyone caught using the lost or stolen ticket will face disciplinary 
action and possible loss of S.A. privileges. 

5. Students must arrange for their ride home IN ADVANCE so that they are picked up on time!  

 
Dance themes, decorations, dress requirements, and refreshments vary – in many cases these are 
decided by the Student Council through its Decorating Committee.  If you have any questions about 
Dances or other Student Council events, see Mr. Miller, Student Activities Coordinator, in Room B-16.  
More information can be found at the Brooklawn Student Activities website, www.BrooklawnSA.org.   

 
DISCIPLINARY MEASURES 

 
Brooklawn students are expected to follow the specific rules of this student handbook as well as the more 
general rules of safety, of common sense and of courtesy and respect for teachers and fellow students. 
Students who fail to follow rules will be given consequences as part of their total learning experience. 
These consequences depend on factors such as the seriousness of the offense and whether it is a 
student’s first offense or one of many. These consequences can include but are not limited to the 
following: teacher detention, office detention, loss of privilege, suspension in school, or suspension out of 
school. 

http://www.pthsd.k12.nj.us/
http://www.brooklawnsa.org/
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DRESS CODE 
 

Students at Brooklawn Middle school are expected to dress at all times in a manner which reflects well on 
themselves, their parents, their school, and their community. Clothing which is clean and neat, not bizarre 
or immodest, is acceptable for school.  Brooklawn students should feel proud of the way they act and the 
way they look. 
 

1. Any T-shirt that is alcohol or drug-related, or has inappropriate graphics or sayings, is not 
acceptable. 

2. Gang-related clothing and paraphernalia are not permitted. 

3. Halter tops are not acceptable for school, nor are bare midriff tops or see-through mesh shirts 
without another shirt underneath. 

4. Tank tops for girls should fit snugly around the underarm area, have straps that measure at least 
1½ inches in width, and no undergarments should show. 

5. Sleeveless shirts for boys are not permitted. 

6. Flip-flops and open-toed shoes or sandals are not permitted. Footwear secured both front and 
back must be worn.   

7. Short shorts, defined as those whose length fails to reach the tip of the longest finger when both 
arms are fully extended at the side, are not acceptable for school, nor are frayed bottom or cutoff 
jean shorts. 

8. All pants and shorts must be worn above the hips, with NO undergarments visible. 

9. Hats, sweatbands, sunglasses, coats, or outdoor jackets are not to be worn in the building. 

 
Students who do not follow this code are warned, accordingly, and their parents are called to bring in 
acceptable clothing. If this is not possible, students may be placed on suspension until the situation is 
corrected. 
 
For health and safety considerations, special clothing requirements must be met in physical education, 
home economics, woods and metals. For example, jewelry is not permitted to be worn during physical 
education classes. Teachers of these special areas explain the clothing requirements to students during 
the first week of school.   

 
FIELD TRIPS ð ADMINISTERING OF MEDICATION  

 
No employee of the Board of Education except for a School Nurse may administer medication to a student 
while on a field trip. If the School Nurse is not present on the trip, the parent has the following options: 
 

1. The parent may go as a chaperone to administer the medication. 
 

2. The parents may get written approval from the doctor who is prescribing the medication to: 
a. Change the time for the administration of the medication to a time when either the parent 

or the School Nurse is available. 
b. Not administer the medication during the trip. 

 

3. The parent may opt to have the child not go on the trip. 
 
Please note that both options 2a and 2b above REQUIRE a note from the physician who prescribed the 
medication. 

 

FIRE DRILLS 
 

Specific fire drill directions are posted in each classroom. The signal for a fire drill is a series of short rings 
of the fire bell. Students should listen carefully to directions given by the teacher and walk rapidly, without 
talking, to the area outside the building as designated by the teacher. Students should walk in a controlled 
and orderly manner. Silence must be maintained until students return to the classroom. 
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GUIDANCE 
 

The guidance program is designed to aid students in their educational pursuits, personal growth, and 
social development. Each student has an advisor, one of his/her teachers, who helps the student with 
progress and adjustment in these areas. Each student also has a guidance counselor who meets with 
him/her throughout the year. To make an appointment with a guidance counselor, a student should report 
to the guidance office during homeroom. Occasionally, a student is referred to the guidance office by the 
classroom teacher. 

 

HALL PASSES 
 

Only one student is permitted out of a classroom at a time. Each room is provided with one hall pass. 
When leaving a classroom, a student must carry the hall pass. If more than one student is to leave the 
room, a teacher-signed note must accompany all of the students without the hall pass. Teachers may 
permit students to sign out (indicating the destination/time) and then sign in indicating the time returned. 
 
Such activities as pushing, shoving, deliberate walking out of line, running, boisterous talking, “book 
dropping”, misusing bathrooms or drinking fountains, and stopping in the middle of the halls constitute 
inappropriate behavior. 

 

HAZING 
 

Hazing is a term used to describe various ritual and other activities that involve or incorporate harassment, 
abuse, or humiliation as a way of initiating a person into a group. 
 
Board of Education policy strictly prohibits hazing, and sets forth a procedure for reporting and addressing 
alleged violations of that policy. 

 
HEALTH EDUCATION / FAMILY LIFE SUMMARY 

 
The Parsippany-Troy Hills School District is committed to preparing our students for the Twenty-First 
Century through a progressive, sequential and comprehensive school health curriculum.  Our 
comprehensive school health curriculum offers age-appropriate and culturally sensitive curricula, helping 
students develop the knowledge, attitudes, skills and behaviors to adopt a health-enhancing lifestyle.  
 
The curriculum is student-centered, focusing on how one grows and develops from conception to death.  
Also covered are affirmative action issues from sexual harassment to physical abuse to date rape.  Topics 
relating to family life and human sexuality are age-appropriate and reviewed by the Teaching & Learning 
Committee of the Board of Education. 
 
The health curriculum is in compliance with the New Jersey Department of Education’s mandates.  The 
following is a brief synopsis of the Health Education/Family Life content for grade clusters.  You may 
review the curriculum guides at any building.  If further clarification is needed, please call the building 
principal or the Supervisor of Health and Physical Education. In addition, a complete course of study may 
be accessed on the district website, www.pthsd.k12.nj.us 
 
Please notify the school in writing if you wish your child to be excused from any or part of the Family Life 
Program.  If your child is excused he/she will be given an alternative health project to complete as a 
substitute for the Family Life unit. 
 
We will assume that you approve of your child’s participation in the Family Life curriculum if the 
administration does not hear from you. 
 
Grades 1-2:  All dimensions of wellness (physical, social, emotional, and intellectual) – growth and 

development – nutrition – stress management – avoiding diseases – injury prevention – 
safety skills and practices – using 911 – body systems – five senses – alcohol, tobacco, 
and other drugs with strategies to develop refusal skills – substance abuse prevention – 

http://www.pthsd.k12.nj.us/
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conflict resolution – relationships (What is a family/differences in families/respecting each 
other as members of a family/appropriate ways to demonstrate affection) – physical and 
mental abuse – stages of development from conception to death – HIV/AIDS prevention 
(non-sexual).  

 
Grades 3-5: Personal health – all dimensions of wellness (physical, emotional and social) – goal 

setting – safety and simple first aid procedures – effects of alcohol, tobacco and other 
drugs – addiction and treatment – body systems – various forms of abuse (verbal, 
emotional, sexual, and physical) – stress management – conflict resolution – family 
structures (rights privileges) – puberty education – hormone changes – HIV/AIDS 
education – DARE Education. 

 
Grades 4-5: Human sexuality (taught by the school nurse) – no references provided for sexual activity, 

only growth and development changes for males and females – boys and girls are 
separated – viewing Always Changing (4

th & 
grade), ñThen One Yearò (5

th
 grade), 

ñHIV/AIDS: Staying Safe, HIV and Aids Staying Safeò (5
th
 grade) 

 
Grade 6: Adolescent skills – nutrition – disease prevention – social, emotional, and intellectual 

changes during various life stages – development of health goals – effects of alcohol, 
tobacco and other drugs – effects of the use of inhalants – decision-making skills – 
resistance skills – conflict management – legal consequences of drug abuse and misuse – 
medicine and drug use (dependency and treatment resources) – adolescence and puberty 
education – HIV/AIDS prevention – fire prevention. 

 
Grade 7: Adolescent skills – stress management – peer pressure/decision-making/resistance skills 

– relationships (dating, marriage, aspects of love, divorce) – communication skills – 
reproductive system – endocrine system – puberty and adolescence – STD’s – teen 
sexuality – effects of alcohol, tobacco, and other drugs – taking medicines (symptoms of 
dependency, treatment resources, addiction) – HIV/AIDS prevention – First Aid. 

 
Grade 8: Personal wellness – influences affecting wellness – life skills for communication – 

adolescence ï conflict management – chemical health – short- and long-term effects of 
alcohol, tobacco, and other drugs – legal issues – social interactions (peer pressure, 
resistance skills, coping skills) – treatment facilities – disease prevention (hepatitis, STD’s, 
HIV, AIDS) – reproductive systems – conception – pregnancy and childbirth – 
contraception-abstinence – sexual orientation. 

  
Grade 9: Personal wellness – weight control/eating disorders – drug education (drug abuse, 

harmful effects, treatment programs, legal issues) – effects of stimulants, depressants, 
hallucinogens, anabolic steroids and inhalants – non-communicable diseases 
(cardiovascular disease and cancer) – human sexuality (reproductive system, methods of 
contraception) – abstinence – sexually transmitted diseases – violence issues (sexual 
assault, dating concerns) – elements of depression and suicide awareness. 

 
Grade 10: Driver education (theory, injury prevention, safety, alcohol, tobacco, and other drugs and 

the law). 
 
Grade 11: Dimensions of emotional health – mental illness – consumer health – sexuality and human 

development – reproductive health – communication skills – over-the-counter and 
prescription drug use and abuse – abstinence – relationships – sexually transmitted 
diseases – parenthood/parenting skills. 

 
Grade 12:  Human sexuality – gender roles in society – childbirth – marriage – parenthood – breast 

self-examination and testicular self-examination – pregnancy – expressions of sexual 
behavior – rape – death – loss – grief and bereavement – HIV/AIDS/STD’s. 

 
Pursuant to N.J.S.A. 18A: 35-4.7, any child whose parent or guardian presents to the school a signed 
statement that any part of instruction in Health, Family Life education or sex education is in conflict with his 
conscience or sincerely-held moral or religious beliefs shall be excused from this portion of the course. 
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HEALTH SERVICES 
 

The school employs a full time, fully certified school nurse, who renders first aid in the case of sudden 
illness or injury. Physical examinations by the school physician, hearing, and vision screening, and T.B. 
testing are done according to Board of Education policy and state regulations. They will be done in school 
or by a private physician at the parents’ expense. If you become ill or injured during the school day, secure 
a pass from your classroom teacher. Do not go to the nurse during the passing of classes, as a 
student will not be accepted without a pass unless it is an emergency. Determination will be made if 
you should be sent home or back to class. No student is to call home without first consulting the nurse. 
 

1. No medications may be given or taken by any student except under the following conditions: 
a. Only therapeutic medications prescribed by a physician, which must be taken during school hours, 

may be administered by the nurse. 
b. Such prescription medication must be accompanied by a note from the physician containing specific 

instructions stating the type of medication, time of administration, proper dosage, and must be in the 
original labeled container. 

c. All such prescription medications must be kept and dispersed by the nurse’s office, and are to be 
administered by the nurse only, or her authorized substitute. 

d. Medications that are prescribed by a physician may in an emergency be administered by the nurse. 

 
2. The use of non-prescription medication (such as aspirin, Midol, cough syrup, etc.) during the 

school hours is not encouraged. Such medications may be taken only in accordance with 1b and 
1c above. 

 
3. No verbal or phone instruction can be accepted. All requests and directions must be sent to the 

nurse in writing.  A list of helpful emergency numbers is provided below: 
 

AIDS Hotline   800-624-2377  Narcotics Anonymous  973-659-6381 
ALACALL Alcoholism Help  800-322-5525  NJ Self-Help Clearinghouse 800-367-6274 
Alcohol & Drug Referral  800-252-6465  Parsippany Youth Services 973-263-7089 
Battered Women   973-267-4763  Runaway Hotline   800-999-9999 
Child Abuse Reports  800-792-8610  St. Clare’s Help Line           973-625-0280 
Drug Abuse Hotline  800-225-0196 
Morristown Memorial Help Line 973-540-5045 

 
HOMEWORK 

 
If your child will be out of school due to illness for an extended period (3 days or more), you may request 
schoolwork be sent home. Contact the Guidance Office, and they will gather work, which may be picked 
up at the close of school the following day. 

 
LEAVING THE BUILDING 

 
Students are not allowed to leave the building unless they are formally excused by the main office. The 
office excuses students only when their parents, guardians, or designees pick them up in the office, and, if 
they have provided a written excuse signed by a parent, guardian, or designee. This written early 
dismissal excuse must be handed in at the main office during homeroom.  Each written excuse must 
contain... 
 

1. The date and time to be excused. 
2. The reason to be excused. 
3. The person designated to sign the student out. 

 
Students must sign out at the main office. If students return to school the same day, they must sign back in 
at the main office. 
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LOCKERS AND LOCKS 
 

Hall lockers are assigned as close to students’ homerooms as possible. Students are permitted to have 
only one locker – they may not use empty lockers or change lockers without the approval of the main 
office. Only approved school Hall Locks – they have BLACK DIALS – may be used on school lockers.  All 
other locks will be cut off!  School locks are on sale during the first two days of school during all lunch 
periods and from Mr. Miller, Student Activities Coordinator, in Room B-16 thereafter.  The cost is $6.00 for 
a new lock, with a limited supply of used locks available in September for $4.00 each.  
 
Lockers should be locked at all times to avoid theft!  Students should not give lock combinations to 
other students. Students may never enter any lockers other than their own, without permission. Students 
are advised that school authorities make periodic locker inspections and that homeroom teachers 
periodically supervise locker clean outs. Lockers and their contents may be searched by school authorities 
and/or police, depending upon the circumstances.    
 
Pictures or other materials may not be glued in lockers and food may not be left in lockers overnight.  
Lockers should be organized and clean at all times and never abused. If a locker is not in good working 
condition, it should be reported to the main office. 
 
The school will not assume responsibility for any items missing from lockers or from the office. Students 
should not bring large sums of money to school under any circumstances. 
 
Only approved school Physical Education locks – they have RED DIALS – may be used on gym lockers, 
which are assigned to students by their physical education instructors.  These locks are on sale through 
the Physical Education department along with gym shirts during the opening days of school.   
  
While dressing for physical education, students should remove their gym clothing from their equipment 
locker and then lock all other clothing, jewelry, and valuables in the same locker. To protect students’ 
safety, no jewelry may be worn during physical education classes. Valuables must be locked in these 
lockers of left with the physical education teacher during class time. 

 

LOST AND FOUND 
 

Students who have lost items should check first with the main office, then a custodian in the cafetorium 
before homeroom or during lunch periods. 

 

MEDIA CENTER 
 

Brooklawn has a fine collection of books and other resources in the media center, which will give you 
opportunities for study and pleasure reading. Unless you are especially notified otherwise, the library is 
open from 8:15 a.m. until 3:00 p.m. every day. Occasionally, after school meetings or activities during the 
school day will close the media center for research and study.  Books and other resources are checked in 
or out through the librarians. Certain reference books, and books which have been placed on reserve, may 
only leave the library for overnight use. All other books may be taken out for a period of two weeks and 
renewed as needed. 

 

PRIVACY/PERSONAL INFORMATION 
 

The Protection of Pupil Rights Amendment (PPRA) gives parents and students who are 18 or older or 
emancipated minors (“eligible students”) certain rights regarding the school district’s conduct of surveys, 
collection and use of information for marketing purposes, and conduct of certain physical exams.  These 
include the right to… 
 

1. Consent to federally funded surveys concerning ñprotected informationò.  If the US Department of 

Education funds a survey in whole or part, a student’s parents or eligible student must consent in writing 
before the student may provide information relating to the following: 

a. Political affiliations 
b. Mental or psychological problems of the student or student’s family 
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c. Sexual behavior or attitudes 
d. Illegal, anti-social, self-incriminating, or demeaning behavior 
e. Critical appraisals of student’s family members 
f. Privileged or similar relationships recognized by law, such as with attorneys, doctors, and ministers 
g. Religious practices, affiliations, or beliefs of the student or student’s parents 
h. Income other than that required by law to determine program eligibility. 

 
A survey that contains any of these points is called a “protected information survey”. 

 
2. Opt out of certain surveys and exams.  Parents and eligible students will receive notice of any of the 

following activities and will have the right to opt out of them: 
a. Activities involving collection, disclosure, or use of personal information obtained from students for 

purposes of marketing or selling or otherwise distributing the information to others. 
b. Any protected information survey, regardless of funding 
c. Any non-emergency, invasive physical exam or screening required as a condition of attendance, 

administered by the school or its agent and scheduled by the school, and not necessary to protect 
the immediate health and safety of a student or of another student, except for hearing, vision, or 
scoliosis screenings, or any physical exam or screening permitted or required under state law. 

 
3. Inspect certain material.  Parents and eligible students have the right to inspect the following, upon request, 

before the district administers or uses them: 
a. Protected information surveys of students, including any instructional materials used in connection 

with the survey 
b. Documents used to collect personal information from students for any of the above marketing, sales, 

or other distribution purposes 
c. Instructional material used as part of the educational curriculum 

 
4. Receive notification of district policy.  The school district has developed a policy, in consultation with 

parents, regarding these rights, and has made arrangements to protect student privacy in the administration 
of protected information surveys and the collection, disclosure, or use of personal information for marketing, 
sales, or other distribution purposes.  The school district will directly notify parents and eligible students, such 
as through US Mail or e-mail, of this policy at least annually at the start of each school year and after any 
substantive changes are made. 

 

5. Report violations.  Parents and eligible students who believe their rights have been violated may file a 

complaint with:  Family Policy Compliance Office, US Department of Education, 400 Maryland Avenue SW, 
Washington DC 20202-4605.    

 

PROMOTION REQUIREMENTS 
 

In order to be promoted to the next grade, students must meet certain requirements. Promotion is based 
on the final average of academic achievement grades (see next section) on the report card. An average of 
“D” or above is considered passing. A final average of “F” in any academic subject counts as one failure. 
Special area subjects also affect promotion. 
 
The total number of combined failures may result in the following penalties: 
 

One failure  Student is not required to attend summer school. 
Two failures  Student must attend summer school for one academic subject and pass. 
Three failures  Student must attend summer school for  two academic subjects and pass. 
Four failures   Student will be retained 

 
Eighth grade students who fail to meet these promotion requirements are not included in the Moving-Up 
Ceremony and other End-of-Year activities. 

 
REPORT CARDS, GRADES, AND CONFERENCES 

 
The school year is divided into four marking periods. Halfway through each marking period students 
receive progress reports to inform them and their parents of strengths and weaknesses in each subject. At 
the end of each marking period students receive report cards, which inform them and their parents of 
achievement in school and daily attendance. Both progress reports and report cards are mailed home. 
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Parents may come to school at any time during the school year to have a conference with their child’s 
teachers regarding his/her progress at Brooklawn.  There are formal Parent/Teacher Conferences each 
November, in addition your child’s academic team is able to schedule a conference at any time in the 
school year should they or you feel the need to do so. 
   
Students are given two grades, one for academic achievement and one for individual development. 
 
Grade 1 ï Academic Achievement.  This grade measures the pupil’s level of mastery of the course 
proficiencies.   
 
This grade will use the symbols A, A-, B+, B, B-, C+, C, C-, D+, D, and F.  The grade will denote: 
 
 A = Mastery of proficiencies 
  B = Significant progress toward mastery 
 C = Adequate progress toward mastery 
 D = Little progress toward mastery 
 F = No progress toward mastery 
 
 The plus and minus signs will be used to denote graduations from the basic symbol. 
 
For those teachers who use the numerical scale of 0-100, the following guidelines shall be used in relation 
to letter grades: 
 

A   94-100   B- 80-82   D+ 66-69 
A- 90-93   C+ 77-79   D 60-65  
B+ 87-89   C 73-76   F 0-59 
B 83-86   C- 70-72   P Pass 

 
At the middle school, the final academic achievement grade will be obtained by averaging the four marking 
periods for a full year course.  For a semester course an average of both marking periods will be used, 
and for quarter courses the final grade will be obtained using the marking period grade. 
 
Grade 2 ï Individual Development.  This grade measures the individual pupil against his or her own 
potential to achieve academically, socially, and behaviorally.  It is a measurement in any particular area of 
how the pupil is progressing toward this capacity, and is never used as a comparison to other pupils in the 
computation of class rank.   
 

The individual development indicators are: 
 
  3 = Consistently 
  2 = Frequently 

1 = Rarely 
 
 And measure the degree to which the student demonstrates the following factors 
 
  Effort     Positive Attitude 
  Interest     Work Habits 
  Appropriate Behavior   Self-Direction 
 
 

RESPECT OF PEOPLE & PROPERTY 
 

It is the responsibility of all students to show respect for themselves and others, while doing their share in 
caring for school property including both building and grounds. Students can help by following these rules: 
 
Chewing gum is prohibited at all times anywhere on school property and on school buses, because 
of the damage caused by the careless disposal of gum. Students who violate this rule will be dealt with by 
the classroom teacher and, if necessary, the building administrator.   
 
Public displays of affection (PDAs) are not permitted on school property. 
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Students are not permitted to sell candy, food, or any other items for personal profit. 
 
Furthermore, students should... 
 

1. Avoid marking or marring the doors, walls, floors, or any other school property. 
2. Treat the furniture throughout the school with respect. 
3. Place waste paper in the receptacles provided. 
4. Avoid storing snack food in desks or lockers. 
5. Report damage to the office immediately. 
6. Never bring cans of spray paint, spray aerosol cans, or glitter to school. 

 
Students who destroy or vandalize school property are responsible for damages, and will be subject to 
disciplinary action up to and including suspension from school. Each student’s parents will be notified and 
will be required to make payment for the repair or purchase price of the destroyed property. 

 
SCHOOL CLOSING 

 
If school is closed for any reason, or if there is to be a delayed opening, particularly in the wintertime, 
announcements are made on local radio stations early in the morning and on the district website at 
www.pthsd.k12.nj.us by 6:30 a.m.  Radio stations WMTR (1250), WOR (710), WXMC (1310), and 
WRAN (1510) provide this service. The announcement is made several times between 7:00-8:00 a.m. 
Students and parents should listen to the radio for these announcements. 
 
Through the cooperation of the police and fire departments, the town fire whistle will be sounded at 7:00 
a.m. to signify a school closing. Parents and students obtain information regarding school closings and 
delayed openings via radio and the fire whistle – or by calling Brooklawn Middle School at 973-428-7551.  
The fire whistle indicates school closing, not delayed opening. 
 
ED-ALERT: The district is now using an automated e-mail and texting system to notify parents of events, 
important messages and special announcements about our district and our individual schools. To sign up 
for this new service, visit the district website at www.pthsd.k12.nj.us and follow the links to Ed-Alert.  
Please be sure to sign up for the District Notifications list, as well as for the individual schools that 
your children attend. Please note that parents are responsible to sign up for the service and maintain 
correct e-mail addresses and cell phone numbers. 

 

SEXUAL HARASSMENT IN EDUCATION 
 

Sexual harassment in the classroom, related programs or activities is the behavior of an individual which 
emphasizes the sexuality or sexual identity of another individual in a manner which prevents or impairs the 
victim’s full enjoyment of educational opportunities. Sexual harassment is also defined as unwanted, 
offensive behavior by an instructor who resorts to the use of power and status over a student. 
 
Board of Education Policy #555 prohibits all forms of harassment, intimidation, and bullying of its’ students, 
and sets forth a procedure for reporting and addressing alleged violations of that policy. 
 
Harassment of staff members by students is equally abhorrent. In such cases, the aggrieved staff member 
should employ the procedure outline listed under “Affirmative Action” as a guideline or refer to the Board of 
Education Policy on Affirmative Action. 

 
SMOKING POLICY 

 
Students are not permitted to carry cigarettes, tobacco, lighters, matches, or any smoking implements on 
school property at any time. Smoking is prohibited on school property at all times, on field trips, and at all 
other school sponsored activities. Smoking is defined as having a lit cigarette, exhaling smoke, chewing 
tobacco, or being in possession of tobacco products. Students violating this rule will be immediately 
suspended and will not return to class until a parent conference is held with administration and the SAC. 

http://www.pthsd.k12.nj.us/
http://www.pthsd.k12.nj.us/
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STUDENT COUNCIL 
òLocal. State. National. Leadership. Excellence.ó 

 
The Brooklawn Student Council has been consistently recognized at the local, state, and national levels 
for exemplary activities in leadership training, social programs, community service, and school spirit.  The 
Student Council works together with the administration and faculty to actively participate in student 
government, providing input toward policies relevant to student life at Brooklawn. The Student Council is 
also primarily responsible for our Student Activities program, which includes major activities such as 
Brooklawn’s Intense Games (also called “B.I.G. Night”) in November and the B.L.T. Saturday Leadership 
Training Conference in late February.  There are three major components of our Student Council – the 
General Assembly, the Committees, and the Executive Board. 
 
The General Assembly includes a representative from each homeroom, who is elected in September.  It 
is expected that the students of each homeroom will give serious thought to choosing the best possible 
candidate to represent them.  There are also a limited number of seats available to members-at-large, 
which students may apply for after homeroom elections.  The Executive Board reviews each application, 
and those chosen will join the General Assembly in October.  The General Assembly meets twice monthly 
during Period 5, 6, or 7 and discusses a variety of issues related to student life at Brooklawn Middle 
School.  Any student may attend and speak at a meeting of the General Assembly, but only its members 
may raise a motion or cast a vote. 
 
The Committees are open to any student, regardless of whether they are members of the General 
Assembly.  Each Student Council Committee is chaired by a member of the Board of Directors, and has a 
specific responsibility related to student life at Brooklawn.  The current six Student Council Committees 
are: Community Service, Decorating, Graduation, Leadership, Liaison, and Publicity.  The roles and 
responsibilities of each Committee are outlined in the Student Council Constitution, with more information 
about each available at www.BrooklawnSA.org.  
 
The Executive Board consists of the four Student Council Officers (President, Vice President, Treasurer, 
Secretary) and the six members of the Board of Directors.  A General Election is held each April for 
students in grades 6 and 7, in which the four officers and four members of the Board of Directors are 
chosen.  The President-elect will then appoint two additional members to the Board of Directors, from the 
pool of unsuccessful candidates that ran for President or Vice President.  The eligibility criteria to run for 
office, as well as the procedures of the General Election and the events leading up to it are specified in the 
Student Council Constitution.  Students interested in becoming Executive Board members must be 
available for regular meetings, work sessions, and duty obligations at S.A. events throughout the year.   
 
Our Student Council Advisor, Mr. Miller, also serves as an Executive Director for the New Jersey 
Association of Student Councils (NJASC) and the adult co-chair of the National Advisory Council for the 
National Association of Student Councils (NASC).  Brooklawn has been active in NJASC and NASC 
programs for many years – a list of awards and honors is given below: 
 
Awards from the New Jersey Association of Student Councils (NJASC): 
 

 Honor School Student Council – 1998 to present 

 State Charity $2000 Club – 1996 to 2002 

 State Charity $5000 Club – 2003 to present 

 Standards Of Excellence Award – 1999, 2004, 2009 

 “Community Smile” Award – 2001 to present 

 Leader of the Year Finalists – 2001 (Nikki Abruzzese), 2002 (Danielle Centi), 2005 (Daniela Abruzzese) 

 Top Ten Projects – 2001 (Brooklawn’s Intense Games), 2004 (B.L.T. Saturday), 2006 (Volleyball Night) 

 State Officers – 2003 (Christina Blanco), 2005 (Alex Gallego) 

 State Advisor of the Year – 2005 (Mr. Miller) 

 State Administrator of the Year – 2005 (Mr. Guiliana) 

 
Awards from the Alliance for Student Activities: 
 

 National Difference Makers Award – 2010 (“Serve The Soldiers” Collection Drive) 

 
 

http://www.brooklawnsa.org/
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Awards from the National Association of Student Councils (NASC): 
 

 National Gold Council of Excellence – 2006, 2007, 2008, 2009, 2010, 2011 (one of only TWO schools in 
United States to win this award all four years) 

 National Spotlight Project Awards – 2004 (B.L.T. Saturday), 2005 (B.I.G. Night), 2006 (Louisiana Bound) 

 Warren E. Shull National Middle Level Adviser of the Year – 2010 (Mr. Miller) 

 
The Brooklawn Middle School Student Council Constitution, last revised in 2006, is provided in the back 
of this handbook. 
 
If you have any questions regarding the Student Council or you would like to become involved, see Mr. 
Miller, Student Activities Coordinator, in Room B-16.  Complete information about our Student Council can 
also be found at the Brooklawn Student Activities website, located at www.BrooklawnSA.org.    

 
SUBSTANCE ABUSE 

 
I. REPORTING, NOTIFICATION, AND EXAMINATION PROCEDURES N.J.A.C. 6:29-6.5 

 
A. STUDENTS UNDER THE INFLUENCE 

 
1. If a staff member has reason to believe that a student is under the influence of alcohol or 

other drugs on school property or at a school function, the staff member shall 
immediately report the incident to the principal or his/her designee and to the school 
nurse. 

2. In instances where the school nurse or principal are not in attendance, the staff member 
in charge of the school function shall be immediately notified. 

3. The student will be escorted to the nurse’s office. 
4. The nurse will examine the student and as soon as possible following the incident, 

record his/her findings on the Medical Emergency Summary Form. The nurse shall send 
this form to the principal who will use it in the Violence, Vandalism, and Substance 
Abuse Incident report to be filed with the Superintendent. 

5. The principal or his/her designee shall notify the parent that arrangements must be made 
for an immediate medical examination of the pupil for the purpose of diagnosing whether 
or not the pupil is under the influence of alcohol or other drugs. The medical 
examination, including a standard drug and alcohol screening, shall be performed by: 
a) The physician or medical group that has been selected and approved by the Board 

for this purpose. This examination shall be performed at the Board’s expense. The 
pupil shall be accompanied by a member of the school staff designated by the 
principal or his/her designee and by the pupil’s parent, if available; or 

b) A physician selected by the parent. This examination, and any follow-up 
examination that may be required in order for the physician to provide the 
certification required in paragraph 7, shall be performed at the parent’s expense. In 
this case, the parent shall provide the name and telephone number of the physician 
selected by the parent to the principal or his/her designee. The principal or his/her 
designee shall than arrange for the immediate examination of the pupil by that 
physician and shall inform the physician that he/she must provide a written report of 
the examination, including the results of the drug screen to the principal within 24 
hours of the examination. If the physician selected by the parent is not immediately 
available, the pupil shall be examined by the physician or group approved by the 
Board as set forth in paragraph A above. 

c) If neither physician is available, the pupil shall be taken to the Emergency Room of 
the nearest hospital for examination accompanied by a member of the school staff 
designated by the principal of his/her designee and the pupil’s parent, if available. 

6. A written report of the physical examination, including the results of the drug and alcohol 
screen, shall be furnished to the parent, principal and chief school administrator within 24 
hours. If the written report cannot be furnished within 24 hours, a verbal report will be 
initially acceptable with a written report to follow within ten working days. The pupil shall 
be allowed to return to school until such time as a positive diagnosis of alcohol or other 
drug use is received.  

7. If there is a positive diagnosis from the medical examination indicating that the pupil is 
under the influence of alcoholic beverages or other drugs, the pupil shall be returned to 
the care of a parent or guardian as soon as possible. In addition, the student shall be 
referred to and interviewed by the substance awareness coordinator or another 
appropriately trained teaching staff member for the purpose of determining the extent of 

http://www.brooklawnsa.org/
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the student’s involvement with these substances and possible need for treatment. In 
order to make this determination, the coordinator or other teaching staff member shall 
conduct a reasonable investigation that may include interviews with the student’s parents 
and teachers. The coordinator or other teaching staff member shall also refer the pupil to 
experts in the field of substance abuse, whose primary focus is drug and alcohol 
assessment, as may be necessary and appropriate. If it is determined that the student’s 
involvement with and use of these substances represents a danger to the student’s 
health and well-being, the coordinator or other teaching staff member shall refer the 
student to an appropriate treatment program which has been approved by the 
Commissioner of Health. 

 
In the event of a positive diagnosis OF ALCOHOL OR OTHER DRUG USE, attendance 
at school shall not resume until a follow-up written report has been submitted to the 
parent or guardian of the pupil and to the principal and chief school administrator from 
the physician who examined the pupil to diagnose alcohol or other drug use, in which 
said physician certifies that substance abuse no longer interferes with the pupil’s 
physical and mental ability to perform in school. While the student is at home because of 
the medical examination or after his or her return to school, the school may require 
additional evaluation for the purpose of determining the extent of the pupil’s alcohol or 
other drug use and its effect on his or her school performance. 

8. A Violence, Vandalism, and Substance Abuse Incident Report and a detailed written 
report of the incident shall be sent to the Superintendent as soon as possible. 

9. When a student returns to school following a positive diagnosis, the parent will 
accompany the student to a conference with the building administrator and the 
Substance Awareness Coordinator.  

 
PARENT REFUSAL TO COMPLY 

 
1. Refusal or failure by a parent to comply with provisions of N.J.S.A. 18A:40A-12 

shall be deemed a violation of the compulsory education (N.J.S.A. 18A:38-25 and 
18A:38-31) and/or child neglect (N.J.S.A. 9:6-1 et seq.) laws. 

2. If parents refuse to comply with the recommended treatment program the 
untreated student will be considered to be a threat to the safety and welfare of 
himself or herself and others and will be referred to administration for 
consideration for admission into an alternative program. 

 
B. STUDENTS REQUIRING IMMEDIATE MEDICAL ATTENTION 

 
1. In case of unconsciousness or incoherence which may have been induced by alcohol or 

other drug, the school nurse shall render aid immediately while emergency medical 
assistance is summoned and the principal is notified. The procedures prescribed in 
Board Policy “Accidents/Medical Emergencies” (#530) shall be observed. Parents shall 
be notified as quickly as possible. The parents shall be informed that their child is ill, that 
the illness could be drug related, and that the student must be taken immediately for a 
medical evaluation. The student must be taken for an immediate medical examination, 
via ambulance, with or without the parents’ permission. The obligation placed upon 
administrators to arrange for an emergency diagnosis is a statutory obligation which 
cannot be overridden by an uncooperative parent. 

2. The student shall be escorted by a member of the school staff designated by the 
principal. 

3. Procedures covering students suspected of being under the influence of drugs or alcohol 
(I.A. 1-9) will be followed. 

 
C. STUDENTS SUSPECTED OF USING ALCOHOL OR OTHER DRUGS 

 
1. If a staff member notices that a student exhibits any of the early warning signs of drug 

use, the staff person shall submit the name to the Substance Awareness Coordinator or 
school nurse. The Substance Awareness Coordinator or school nurse shall notify the 
Core Team. All pertinent staff members shall be asked for input about the student’s 
behavior and performance. 

2. The Core Team may, upon receipt of the input from the staff: hold the referral, refer the 
matter to a Child Study Team, refer the student to a Substance Awareness Coordinator, 
refer the student to a guidance counselor, or refer the matter to the administrator on the 
Core Team for parent contact and assessment. 

3. In all cases, the parents of a student identified as possibly dependent on alcohol or other 
drugs shall be notified by the Core Team chairperson. 
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4. If the Substance Awareness Coordinator determines that the student should be referred 
to an outside agency, all such referrals shall be to substance abuse treatment agencies 
that have a strong family counseling and treatment component. 

 
D. STUDENTS SUSPECTED OF USING ANABOLIC STEROIDS 

 
Whenever school personnel have reason to believe that a pupil has used or may be using 
anabolic steroids, they shall report the matter as soon as possible to the school nurse or 
substance abuse coordinator and to the principal, or the principal’s designee. 
 
The principal shall notify the parent or guardian of the pupil and the Superintendent and 
shall arrange for an examination of the physician or medical group that has been selected 
and approved by the Board for this purpose or by a physician selected by the parent or 
guardian, If the pupil is examined by the physician selected by the Board, the examination 
shall be at Board expense. If the pupil is examined by a physician selected by the parent of 
guardian, the examination shall be at the expense of the parent or guardian. The pupil shall 
be examined as soon as possible for the purpose of diagnosing whether or not the pupil 
has been using anabolic steroids. A written report of that examination shall be furnished by 
the person who examined the pupil to the parent and the Superintendent of Schools. If it is 
determined that the pupil has been using anabolic steroids, the pupil shall be interviewed 
by a substance awareness coordinator or another appropriately trained teaching staff 
member for the purpose of determining the extent of the pupil’s involvement with these 
substances and possible need for treatment. In order to make this determination, the 
coordinator or other teaching staff member may conduct a reasonable investigation which 
may include interviews with the pupil’s teachers and parents. The coordinator may also 
consult with such experts in the field of substance abuse as may be necessary and 
appropriate. If it is determined that the pupil’s involvement with and use of these 
substances represents a danger to the pupil’s health and well-being; the coordinator or 
other teaching staff member shall refer the pupil to an appropriate treatment program 
(18A:40A-12b). 

 
E. VOLUNTARY REQUEST FOR ASSISTANCE 

 
1. All students voluntarily seeking assistance for drug/alcohol problems will be referred to 

the Substance Awareness Coordinator. 
2. Students who are examined at parent’s request will be considered as a voluntary request 

for assistance. 
3. The confidentiality of students or staff seeking voluntary assistance will be maintained. 
4. The Substance Awareness Coordinator will evaluate the nature of the student’s problem 

and make appropriate recommendations. 

 
F. FIELD TRIP/EXTRA-CURRICULAR ACTIVITIES 

 
1. If any student is suspected of being under the influence of alcohol or other drug on the 

way to and from, or during a FIELD TRIP OR OTHER school-sponsored activity, the 
chaperone shall effect an immediate transfer of the student by ambulance OR OTHER 
APPROPRIATE MEANS OF TRANSPORTATION to the nearest Emergency Room for a 
medical examination, including drug and alcohol screening. IF POSSIBLE, A 
CHAPERONE SHALL ACCOMPANY THE STUDENT TO THE EMERGENCY ROOM, IF 
IT IS NOT POSSIBLE FOR A CHAPERONE TO ACCOMPANY THE STUDENT, THEN 
the local police shall be called in order to accompany the student to the Emergency 
Room and to explain the purpose of the examination to the Emergency Room personnel. 

2. The parent of guardian of the student will be called to assume custody of any student 
suspected of using, BEING UNDER THE INFLUENCE OF, possessing, or inducing 

others to use ALCOHOL OR OTHER drugs during the field trip. 
3. If the parents or guardian are unable or refuse to take custody of the student, or the 

parents or guardian cannot be reached, then the custody of THE student may be turned 

over to the local police. The incident shall be reported to the principal the next school day 
at which time the principal will take appropriate action in accordance with Referral 
Procedures for Students suspected to be Using Drugs (I.C.).  

 
 

G. REPORTING TO LAW ENFORCEMENT AGENCIES 
 

1. The principal shall notify the Superintendent, as soon as possible, of all reports received 
from staff members where the staff member had reason to believe a student or staff 
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member has possessed or in any way has been involved in the distribution of drugs on 
or near school property, except as provided in paragraph (4) below. If the report involves 
a controlled dangerous substance including anabolic steroids or drug paraphernalia, the 
Superintendent shall notify, as soon as possible, the appropriate law enforcement 
agency designated by the county prosecutor to receive such information. (N.J.A.C. 6:29-
10.4) 

2. All drugs or paraphernalia will be held by the principal until such time as it can be turned 
over to the appropriate law enforcement agency. 

3. If, in the principal’s judgment, there is a reason to believe that a student possesses drugs 
or drug paraphernalia in violation of school policy, a warrantless search may be made by 
the principal or his/her designee.  

 
If a search is necessary, the principal shall comply with Regulation #5570R, “Warrantless 
Search By Teaching Staff Members” and Board Policy “Search and Seizure” (#535). All 
searches and seizures of students, their property and personal effects shall comply with 
standards prescribed by the United States Supreme Court in New Jersey vs. T.L.O., 469 
U.S. 324 (1985). (N.J.S.A.6:29-10.4) 

4. The principal shall not disclose the identify of any student who voluntarily turned over a 
controlled dangerous substance or drug paraphernalia possessed by such student for 
personal use and not intended for distribution, provided such student agrees to 
participate in an appropriate treatment or counseling program. The turning over of a 
controlled substance or drug paraphernalia by a student in response to questioning 
initiated by a principal or staff member shall not constitute a voluntary turning over of 
controlled substance or drug paraphernalia. (Executive Directive No. 1988-I, Part V F4) 

 
II. SUPPORTIVE PROCEDURES 

 
Prevention, intervention and support services are provided to students in grades K-12 through a network 
of school support personnel.  These include, but are not limited to the Student Assistance Counselor, 
school nurse, guidance counselor, school psychologist, school social worker, and learning disabilities 
teacher consultant. 
 
Programs made available to students include support groups for recovering students, Children of 
Alcoholics Support (COAS), concerned persons, survival skills, social skills, and dysfunctional families.  
Groups are formed as the need arises.  Individual counseling is provided by support staff on a short-term 
basis. 

 
III. DISCIPLINARY PROCEDURES 

 
A. BEING UNDER THE INFLUENCE OF ALCOHOL OR OTHER DRUGS, possession, use, 

or inducing others to use alcohol or other drugs: 
1. 1

st
 offense.  Suspended for five (5) days out of school, including suspension from all 

extra curricular activities/ATHLETICS until the completion of three full days after return to 
school.  Reinstatement to extra-curricular/athletic activities will be in accordance with 
Guideline Extra-Curricular Code of Conduct (#5420).  A mandatory drug and alcohol 
evaluation must be done. 

2. 2
nd

 offense.  For a second offense, in the same academic year, suspended for ten (10) 

days out of school, including suspension from all extra-curricular/athletic activities for the 
remainder of the school year. 

3. 3
rd

 offense.  Suspension until the next Board meeting, when a recommendation for 

expulsion will be acted upon. 

 
B. DISTRIBUTION 

Suspension until the next Board meeting, with recommendation for expulsion.  Appropriate law 
enforcement agency will be notified. 

 
IV. LEGAL LIABILITY OF SCHOOL AND MEDICAL PERSONNEL.   

 
School personnel are held safe-harmless when reporting chemical abuse incidents under the following: 
 
A. N.J.S.A. 2A:62A-4.  Reports by educational personnel on dependency upon or illegal use of 

controlled dangerous substance or use of intoxicating vapor releasing chemical; immunity from 
liability.  Any teacher, guidance counselor, psychologist, registered nurse, or other educational or 
non-educational personnel employed by or in any of the public or private schools of this State who in 
good faith reports a person to the principal or his designee or to the medical inspector or school 
physician or school nurse in an attempt to help such person cure his dependency upon illegal use of 
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controlled dangerous substances as defined in P.L. 1970, Chapter 226, Section 2 (C:24-21-2), or 
such chemical or chemical compound as defined in P.L. 1965, Chapter 41, Action 1 (C:2A:17025.9), 
shall not be liable in civil damages as a result of making any such report.  L. 1971, C. 414.2, Sec. 2. 

B. N.J.S.A. 18A: 40A-13.  Immunity for educational and medical personnel, officers, or agents 

because of actions taken by virtue of act.  No action of any kind in any court of competent 
jurisdiction shall lie against any teaching staff member, including a substance awareness 
coordinator, any school nurse, or other educational personnel, medical inspector, examining 
physician or any officer, agent or any employee of the Board of Education or personnel of the 
Emergency Room of a hospital because of any action taken by virtue of the provisions of this act, 
provided the skill and care given is that ordinarily required and exercised by other such teaching 
staff members, nurses, educational personnel, medical inspectors, physicians or other officers, 
agents or any employees of the Board of Education or Emergency Room personnel.  L. 1987, c 387, 
& 6, eff. January 13, 1988. 

C. Civil Immunity N.J.S.A. 18A:40A-13,-14l; N.J.A.C. 6:29-6-6:3 (C).  No civil action of any kind shall 

lie against any employee, officer, or agent of the Board because of actions taken under the 
education statutes on substance abuse, N.J.S.A. 18-1 Est. Seq., provided the skill and care given is 
that ordinarily required and exercised by other such employees, officers, and agents of the Board. 

 
Any employee who in good faith reports a pupil to the principal, the principal’s designee, the school 
medical inspector, or the school nurse in an attempt to help such pupil cure his or her abuse of 
substances shall not be liable in civil damages as a result of making such report. 
 
Nothing in this section is intended to preclude the protection provided in Section 2 of P.L. 1971, C. 
414 (C. 2A:62A-4) or otherwise provided by law. L. 1987, C. 387, & 7, eff. January 13, 1988. 

 
Additional Services 
 
Students who voluntarily seek help for a drug or alcohol problem will be given confidential assistance by 
the Student Assistance Counselor.  Students tested at the parent’s request are considered as voluntary 
requests for assistance. 

 
TEXTBOOKS 

 
Students receive textbooks at the beginning of the school year. It is the students’ responsibility to make 
neat covers for their textbooks and keep these textbooks covered at all times. Each student writes his/her 
name on the bookplate inside the book as directed by the teacher. When so directed, students may write 
in workbooks. Students pay fines for any damage to a book. A lost book is subject to a fine equal to the 
value of the book. If the book is found, the money will be refunded. Students are responsible for their 
assigned books at all times. 

 
VISITORS 

 
Student visitors are not permitted.  Students planning to have adult visitors must have the visit 
approved by the administration.  Adult visitors must sign in/out in the main office and wear the special 
badge provided by the office. 
 
Students are expected to show special courtesy to guests of the school, such as substitute teachers, 
college students observing classes, and student teachers. 

 
WEAPONS AND DANGEROUS INSTRUMENTS 

 
The Board of Education prohibits the possession and/or use of firearms, other weapons, or instruments 
which can be used as weapons from school property, on a school bus, at any school function, or while en 
route to or from school or any school function. 
 
Any pupil who is convicted or adjudicated delinquent for possession of a firearm or a crime while armed 
with a firearm or found knowingly in possession of a firearm on any school property, on a school bus, or at 
a school-based function shall be immediately removed from the school’s regular education program 
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pending a hearing before the Board to remove the pupil form the regular education program for a period of 
not less than one calendar year. 
 
The Chief School Administrator shall direct that any student found to be in possession of a weapon or 
dangerous instrument other than a firearm shall be immediately removed from the school’s regular 
education program pending a determination of appropriate disciplinary action up to and including 
suspension for up to one school year. 
 
Objects that can be considered a danger to students or disruptive to the education of others can include 
the following: pocket knives, shock devices, pins, pointed or sharp tools, firecrackers, snaps, smoke 
bombs, stink bombs, and laser pointers. 

 

WEBSITES 
 

All parents are encouraged to regularly check the following websites, which contain important information 
about our district, school, and the many programs within it: 
 
Parsippany-Troy Hills School District  www.pthsd.k12.nj.us 
 
 
Brooklawn Middle School – official website www.pthsd.k12.nj.us/SCH/BMS/bmsHome.htm 
 

There are quick links to this website from both the district website (ñOur Schoolsò tab) and the 
Brooklawn Student Activities website (bottom right corner of any page). 

 
Please note that to save paper, school notices will ONLY be posted on the official school 
website and hard copies will NOT be given to students. 

 
 
Brooklawn Student Activities   www.BrooklawnSA.org 
 

This website contains the latest information about student activities and other major events at 
Brooklawn, as well as downloadable PDF versions of monthly activity calendars and permission 
forms. 
 
Monthly student activity calendars and permission forms for major Brooklawn S.A. events, such as 
B.I.G. Night, are also e-mailed to all students directly to their PTHSD.net e-mail addresses.  It is 
strongly encouraged that ALL students take advantage of and regularly use their PTHSD e-mail 
account, which is provided at no cost.    
 
Please note that to save paper, only a limited number of activity calendars or permission 
forms will be available in hard copy and will only be provided upon request from Mr. Miller 
in B-16. 

 
WITHDRAWAL FROM SCHOOL 

 
When a pupil permanently withdraws from Brooklawn Middle School, (s)he should report to the guidance 
office to obtain a clearance form. All books and equipment belonging to the school must be returned, all 
debts paid, the locker cleaned out, and other essentials completed. The exact new address, city or town, 
and the name of the new school, if possible, should be given to the guidance office before the move is 
made. 

http://www.pthsd.k12.nj.us/
http://www.pthsd.k12.nj.us/SCH/BMS/bmsHome.htm
http://www.brooklawnsa.org/
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BROOKLAWN MIDDLE SCHOOL ð STUDENT COUNCIL CONSTITUTION 
(Last revised February 2006) 

 

ARTICLE I ð NAME, PURPOSE, AND DUTIES 
 

1. This organization will be called the Student Council of Brooklawn Middle School.  It will consist of a General 
Assembly drawn from the Student Body, an Executive Board elected and appointed to work with the General 
Assembly, and an Advisor appointed from the Faculty to work with the Executive Board. 

 
2. The Student Council will have these purposes: 

a. To improve communication between the Student Body, Faculty, and Administration of Brooklawn Middle 
School by providing a place for students to voice their opinions and become actively involved in issues 
affecting their general welfare. 

b. To encourage active participation by all students in the various extra-curricular activities of Brooklawn Middle 
School. 

c. To develop leadership qualities, organizational skills, and democratic ideals in preparing the students of 
Brooklawn Middle School for active participation in a democracy. 

 
3. The Student Council will have these duties: 

a. To discuss concerns of the Student Body or any segment of it, and to take action on its behalf when 
appropriate. 

b. To provide a calendar of extra-curricular school activities and raise adequate funds to support it.  The 
administration of all Student Activity funds will be handled by the treasury of the Student Council under 
supervision of the school Bursar.  

c. To work with other organizations to sponsor assembly programs and otherwise enhance the educational 
experience for the Student Body of Brooklawn Middle School. 

d. To conduct elections each year for representatives to the General Assembly, the various offices of the 
Executive Board, and for all Freshman Class Offices and Student Council Representative positions at 
Parsippany Hills High School. 

 

ARTICLE II ð SOURCE OF AUTHORITY 
 

1. We recognize that our authority is granted by the Parsippany-Troy Hills Board of Education, and also recognize 
its governance over all operations of Brooklawn Middle School. 

 
2. We recognize the authority of the Principal, and his or her right to veto any resolution or motion approved by the 

General Assembly or any decision of the Executive Board. 
 
3. We recognize the role of the Advisor, designated by the Parsippany-Troy Hills Board of Education and the 

Principal to guide and oversee our operations.  He or she will settle all disagreements involving the interpretation 
of this Constitution. 

 
4. We recognize that only the Student Body has the right to choose the representatives and officers of the Student 

Council, and that no Faculty or Administrative approval is needed to become a representative or officer in it. 
 

ARTICLE III ð THE GENERAL ASSEMBLY 
 
1. The General Assembly will include: 

a. One Representative elected from each homeroom, or two from any homeroom which has over thirty 
students.  Any member of the Student Body has the right to be elected as a representative, except as 
outlined in the Ninth Section of this Article. 

b. Volunteer members-at-large, who must register with the Advisor, agree to attend all meetings and serve on 
one committee of the President’s choice.  The number of members-at-large, not including those added 
through the Third Section of this Article, will be less than the number of elected representatives in any one 
grade level.  Any member of the Student Body has the right to volunteer to become a member-at-large, 
except as outlined in the Ninth Section of this Article. 

c. Each member of the Executive Board, who may not serve as a Representative for their homeroom or as a 
Member-at-Large. 

 
2. Representative Elections will be conducted by secret preferential ballot through homerooms each September, 

before the tenth day that classes are in session.  The ballots will be delivered to the Executive Board for counting, 
the winners to be notified within three days of the election.  The Executive Board will provide all candidates the 



Page 26 

opportunity to view the final vote counts for their homeroom, but will not post, publish, or otherwise announce 
them.  All ballots will be sealed and kept for at least one year following the date of the election. 

 
3. When homerooms change due to quarter or semester courses, a list of all displaced representatives will be made 

by the sixth day of the new quarter or semester, with the new homerooms indicated for each. 
a. If a new homeroom contains one displaced representative, he or she will become the representative for the 

new homeroom. 
b. If a new homeroom has two or more displaced representatives, the Advisor and President will approach them 

as a group and request that one become representative and the others remain in the General Assembly as 
members-at-large.  If agreement cannot be reached there will be a homeroom election involving only those 
displaced representatives, the winner to become the representative with all others to remain in the General 
Assembly as members-at-large. 

c. If a new homeroom has no displaced representatives but has one member-at-large, he or she will become 
the representative. 

d. If a new homeroom has no displaced representatives and either has no member-at-large or more than one 
member-at-large, there will be a homeroom election in which any student in that homeroom not disqualified 
by the First or Ninth Sections of this Article may become a candidate.  This election will be conducted 
according to the same rules used in the homeroom elections the prior September. 

 
4. The General Assembly will meet at least twice per month from September through June.  Meeting dates will be 

set by the President or Advisor and be announced at least two school days in advance, except in case of 
emergency. 
a. Any member of the Student Body has the right to attend and speak before the General Assembly, but only its 

members may introduce, second, or cast a vote on any motion or resolution. 
b. Upon the petition of one-quarter of the Student Body or one-half of any grade level, it will be required to hold 

a special meeting to consider their.  
 
5. The President has the following restrictions and powers: 

a. The President may not introduce, second, or cast a vote on any motion or resolution, except where a tie must 
be broken.  This restriction will apply to the Vice President if he or she is presiding over the General 
Assembly. 

b. The President may veto any action of the General Assembly, in person at the meeting where the action took 
place, or delivered in writing to the Advisor within two days of that meeting.  This veto can be overridden by a 
two-thirds majority of the General Assembly present at that meeting.  This power will rest only with the 
President and cannot be delegated. 

 
6. No motion or resolution may be voted on by the General Assembly without the Advisor, President or Vice 

President, and at least one more than half of its members present in the meeting room.  In the case of split 
session grade level meetings, at least one more than half of its members in that grade level must be present. 

 
7. All meetings will follow modified Parliamentary Procedure, with Robert’s Rules of Order as the official reference.  

The Advisor will settle all disagreements involving Parliamentary Procedure. 
 
8. All meetings will include, but not be limited to, the following: 

a. The President calling the meeting to order. 
b. The Secretary taking attendance and calling for the approval of the minutes of the last meeting. 
c. Reports from each officer and committee chair. 
d. Report from the Advisor. 
e. Resolution of any old business from the last meeting. 
f. Introduction and possible resolution of new business. 
g. Motion from the floor to adjourn. 

 
9. A member of the General Assembly who has consistently failed to carry out his or her duties, or who has failed to 

uphold its standards of ethics and behavior, may be removed as follows:  
a. On the fourth absence from its meetings, he or she will be automatically removed for the rest of the year.  

Absences may be excused by the President or Advisor with prior notice. 
b. An elected homeroom representative may be removed by a four-fifths vote of his or her entire homeroom.  

This vote will be by secret ballot, with the Advisor and President as witnesses.  A vote to remove a 
homeroom representative may only be attempted once. 

c. On the fourth absence from meetings of his or her assigned committee, a member-at-large will be 
automatically removed from the General Assembly for the rest of the year.  Absences may be excused by the 
Advisor or Committee Chair with prior notice. 

d. Any member that is removed from a meeting for disciplinary reasons by the Chair, President, or Advisor, with 
consent of the Executive Board will be referred to the Principal, who has the power to remove them from the 
General Assembly for the rest of the year. 

e. If a homeroom representative is removed from the General Assembly, a member-at-large from that 
homeroom will first be asked by the President or Advisor to serve as its new representative.  If this fails, there 
will be a homeroom election to select a new representative.  
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ARTICLE IV ð THE EXECUTIVE BOARD 
 

1. The Executive Board will be chosen in a General Election of the entire sixth and seventh grade Student Body, and 
will contain at most twelve members except in times of transition.  All terms for the offices listed below will begin 
on the day of the Graduation Ceremony in June, and will end on the day of the Graduation Ceremony in the 
following year.   
a. A President, who is a seventh grade student at time of election. 
b. A Vice President, who is a seventh grade student at time of election. 
c. A Treasurer, who is a sixth grade student at time of election.  
d. A Secretary, who is a sixth grade student at time of election. 
e. A Board of Directors, to include the students who receive the second highest number of votes in the elections 

for each Office above.  The President-elect may appoint other unsuccessful candidates in the seventh grade 
to the Board of Directors, with the consent of the Advisor and under the limitations outlined in this Article.  
Each member of the Board of Directors will become the chair of a Standing Committee as defined in the Sixth 
Article, to be assigned by the President and Advisor. 

f. Any member of the Student Body elected as Middle Level Representative to the New Jersey Association of 
Student Councils (NJASC) will become a member of the Executive Board, or allow for appointment of a 
thirteenth member for the duration of their term. 

 
2. There will be a Registration Period of at least three school days, in which interested sixth and seventh grade 

members of the Student Body will have the opportunity to declare their intent to become a potential candidate for 
Executive Office.  The dates for this period will be set by the Advisor, who will consult the eighth grade members 
of the Executive Board. 
a. To register, a student must have maintained an overall combined average of C+ or better in English, Math, 

Reading/Writing, Science, and Social Studies for the first two marking periods of the current school year. 
b. To register, a student must have not been assigned office detention or suspension from school on more than 

six occasions in the current school year. 
c. Reasonable requirements to become a potential candidate, such as completion of a Leadership Training 

course, may be set by the Advisor to obtain an election petition. 
 

3. There will be a Petitioning Period of at least three school days, in which all potential candidates will have the 
opportunity to collect signatures in support of their becoming a candidate for Executive Office.  The dates for this 
period and the Rules of Petitioning will be set by the Advisor, who will consult the eighth grade members of the 
Executive Board.  
a. The Advisor will provide in advance the Rules of Petitioning to all potential candidates, who have registered 

according to the Second Section of this Article. 
b. To formally become a candidate for Executive Office, a registered student must have their Petition signed by 

fifty sixth or seventh grade students, who may each not sign any other petition for the same Office. 
c. Any potential candidate that violates the posted Rules of Petitioning may be disqualified by a unanimous vote 

of the Advisor and all eighth grade members of the Executive Board. 
 
4. There will be an Electioneering Period of at least three school days, in which all candidates will have the 

opportunity to distribute campaign materials and convince fellow students to vote for them.  The dates for this 
period and the Rules of Electioneering will be set by the Advisor, who will consult the eighth grade members of 
the Executive Board. 
a. The Advisor will provide in advance the Rules of Electioneering to all candidates, who have completed 

Petitioning according to the Third Section of this Article. 
b. On the final day of the Electioneering Period, all candidates will be given the opportunity to speak to the 

entire sixth and seventh grade Student Body.  Speeches will be reviewed by the Advisor at least two days in 
advance. 

c. Any candidate that violates the posted Rules of Electioneering may be disqualified by a unanimous vote of 
the Advisor and all eighth grade members of the Executive Board. 

 
5. The General Election will be held by secret preferential ballot through homerooms each April.  The ballots will be 

delivered to the Advisor for counting, the winners to be notified within three days of the election.  In case of a tie 
vote, a runoff election excluding all other candidates will be held within five days. 
a. The winners will become associate members of the Executive Board immediately to assure a smooth 

transition, but will not gain full membership in it until the term of the departing Executive Board has ended. 
b. If an Officer-elect becomes unable to take their office before their term begins, the second place finisher for 

that office will be elevated to it, and the third place finisher for that office will take their vacated seat on the 
Board of Directors.  If there are less than three candidates for the office in question, the President-elect may 
appoint an unsuccessful candidate for another office in the same grade to fill any remaining vacancy, with 
consent of the Advisor. 

c. If a Board of Director-elect becomes unable to take their office before their term begins, the third place 
finisher for that office that person was originally a candidate for will be elevated to the Board of Directors.  If 
there are less than three candidates for the office in question, the President-elect may appoint an 
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unsuccessful candidate for another office in the same grade to fill any remaining vacancy, with consent of the 
Advisor. 

d. The Advisor will provide all candidates the opportunity to view the final vote counts, but will not post, publish, 
or otherwise announce them except to the current Executive Board.  All ballots will be sealed and kept for at 
least one year following the date of the election. 

 
6. An elected member of the Executive Board who has consistently failed to carry out his or her duties, or who has 

failed to uphold its standards of ethics and behavior, may be removed as follows: 
a. There will first be a meeting with the Advisor and all other members of the Executive Board, at which they will 

discuss and prepare a plan for improvement.  The Advisor or four-fifths of the entire Executive Board 
excluding the member involved may request such a meeting to take place.  The member involved will then be 
given a two week probationary period to see if there is any positive change. 

b. At the end of this two week probation, the Advisor or four-fifths of the entire Executive Board may act to 
remove this member from the Executive Board for the rest of their term.  Each will have veto power over any 
action by the other to remove an Executive member.  Any action by the Executive Board to remove or veto 
removal of an Executive member will be done by secret ballot, with the votes to be counted by the President 
or Vice President. 

c. Any member of the Executive Board who fails to uphold the same academic standard required to become a 
candidate for office in any two marking periods, or the same behavioral standards required to become a 
candidate for office throughout their term, will automatically be removed for the rest of the year. 

d. If a member of the Executive Board resigns or is removed, the President will appoint a replacement with 
consent of the Advisor.  If the President resigns or is removed, the Vice President will become President and 
the Executive Board will choose one of its eighth grade members to become Vice President.  Any position 
vacated as a result will be appointed by the new President with consent of the Advisor.    

 

ARTICLE V ð THE OFFICERS 
 

1. The President will… 
a. Assist the Advisor in various tasks, as necessary. 
b. Prepare an agenda for each meeting of the General Assembly after consulting with the other officers, 

committee chairpersons, and Advisor. 
c. Preside over meetings of the General Assembly, ensuring a fair and full hearing to all concerns and the 

maintenance of order at all times. 
d. With consent of the Advisor, appoint individuals to chair standing and special committees, and monitor the 

progress of each committee. 
e. Be a member of all standing and special committees. 

 
2. The Vice President will… 

a. Assist the President and Advisor in various tasks, as necessary. 
b. Preside over meetings of the General Assembly in the absence of the President. 
c. Be ready at all times to temporarily or permanently become President.  In this case, the succession 

procedures in the Sixth Section of the Fourth Article will be invoked to ensure continuity. 
d. Be a member of all standing and special committees. 

 
3. The Treasurer will… 

a. Assist the President and Advisor in various tasks, as necessary. 
b. Assist the Advisor in collecting all funds due to the Student Council, depositing monies, paying bills due, and 

providing for the safe keeping of all funds. 
c. Prepare and present periodic summaries of financial records to the General Assembly. 
d. Prepare and maintain accurate records of Student Activity Card sales and keep a current listing of all 

cardholders. 
 
4. The Secretary will… 

a. Assist the President and Advisor in various tasks, as necessary. 
b. Keep accurate minutes of all meetings of the General Assembly, and send a copy of them to the New Jersey 

Association of Student Councils. 
c. Maintain a calendar of school events and a complete file of minutes and correspondence. 
d. Maintain accurate attendance records for the General Assembly, and notify members at risk of removal due 

to excessive absences. 
 
5. The members of the Board of Directors will… 

a. Assist the Officers, President, and Advisor in various tasks, as necessary. 
b. Serve as chairperson of a Standing Committee, with all rights granted and responsibilities assigned by the 

Fourth Section of the Sixth Article. 
c. Be ready at all times to temporarily perform the duties of any elected officer, except the President. 
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ARTICLE VI ð THE COMMITTEES 
 

1. There will be at least the following six standing committees:  
a. A Publicity committee, to publicize upcoming events and maintain the Student Council Bulletin Board.  The 

chair of this committee will also work with the other chairs to promote the events and activities of their 
committees.   

b. A Decorating committee, to decorate for dances, pep rallies, and other Student Council activities.  The chair 
of this committee will also work with the Advisor to coordinate these events and activities.   

c. A Graduation committee, to provide input from the Student Body into the annual ceremony as well as other 
eighth grade activities.  The chair of this committee will also work with the Advisor to coordinate these 
events and activities. 

d. A Liaison committee, to represent the Student Council and Student Body with all outside groups, including 
the PTSA.  The chair of this committee will also serve as the Corresponding Secretary of the Student 
Council. 

e. A Leadership committee, to coordinate all educational and leadership training activities of the Student 
Council.  The chair of this committee will also take an active role in all candidate and member training 
programs. 

f. A Community Service committee, to coordinate all service activities of the Student Council.  The chair of 
this committee will also actively promote participation in service activities by the Student Body.  

  
2. Special committees to address other concerns may be formed by the President or Advisor, who each may appoint 

members to these committees, and disband them when they have finished their work. 
 
3. Any member of the Student Body has the right to join a committee, except those removed under the Ninth Section 

of the Third Article or the Sixth Section of the Fourth Article. 
 
4. Chairpersons of each Standing and Special Committee will:  

a. Assist the Officers, President, and Advisor in various tasks, as necessary. 
b. Encourage active participation in their committee by members of the General Assembly as well as the 

Student Body.   
c. Conduct regular meetings, maintaining a committee book that includes accurate attendance records, detailed 

minutes of each meeting, and written reports of its progress to be reviewed by the President or Vice 
President and presented before the General Assembly.   

d. With consent of the President, designate an Assistant Chairperson who may serve as acting chairperson in 
case of absence, but will not become a member of the Executive Board. 

 

ARTICLE VII ð RATIFICATION AND AMENDMENT PROCEDURES 
 

1. To be ratified, this Constitution must be approved by a two-thirds vote of the entire sixth and seventh grade 
membership of the General Assembly, followed by a majority vote in two-thirds of the sixth and seventh grade 
homerooms represented in it. 

 
2. This Constitution will not take effect until the first day of September following its ratification.  Afterward, any 

individual section or subsection can be amended only as outlined in this Article. 
 
3. If any part of this Constitution is found by the Parsippany-Troy Hills Board of Education to violate its stated policy 

only that individual part will be declared invalid, with all other parts of this Constitution to remain in place. 
 
4. Only the General Assembly may propose Amendments to this Constitution, which will require a two-thirds vote of 

its entire membership.  However, upon the petition of one-quarter of the Student Body, it will be required to hold a 
special meeting to discuss and vote on their proposal. 

 
5. No proposed Amendment may take away the right of students in any homeroom to choose their own 

representative in the General Assembly or alter the Second or Seventh Articles of this Constitution. 
 
6. An Amendment proposed by the General Assembly will become part of this Constitution only after a majority vote 

by two-thirds of the sixth and seventh grade homerooms represented in it at the time of its proposal, and will not 
take effect until the first day of September that follows. 


