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INTRODUCTION

Dear Parents and Guardians:

Welcome to the Parsippany-Troy Hills Township School District.  Our Transportation
Department coordinates, manages, and transports over 5,000 students to and from school each
year.

The most important goal of our department is making sure that the students we transport have
a safe and enjoyable ride to and from school and to all of their extracurricular activities.

This handbook was created to help the parents and guardians of our students familiarize
themselves with the guidelines and procedures of our department.  It discusses our department
requirements, our safety protocols and many other subjects that pertain to the transportation
of our students.  It also explains some of the transportation guidelines set forth by the State of
New Jersey.  It is our intent to have this handbook easily answer many of the general questions
you may have throughout the school year.

Our department staff is also happy to assist you with any of your transportation questions or
concerns.  If you need to contact us you can do so via telephone at (973)263-7330.  Someone is in
our office between the hours of 6:00 a.m. and 5:00 p.m. each day that school is in session.  If you
need to reach us outside of office hours you can email us at transportation@pthsd.net and we
will respond to you as soon as possible.

We understand that it will be an adjustment for many of our students to get back into their
daily school routine after their summer vacation.  Our staff will be ready to greet all of our
students with a great deal of patience, understanding and an enthusiasm that will make them
feel comfortable boarding the bus each day.

Our department is here to work with everyone and to help navigate any transportation
challenges you encounter along the way.  We wish all of our Parsippany-Troy Hills Township
students and their families a successful and exciting school year.

Sincerely,

Tiffany D. Pizza-Hiltz
School Transportation Supervisor
Parsippany-Troy Hills School District

mailto:transportation@pthsd.net
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BUS DRIVER REQUIREMENTS

The Parsippany-Troy Hills School District is diligent in monitoring the credentials and necessary certifications of our

bus drivers. The following is a list of requirements and safety measures taken to ensure that both our district bus

drivers and the drivers that are employed by our contractors are qualified and equipped to safely and successfully do

their jobs:

● Must maintain a CDL License.  Class “B” or “C” depending on the weight of the vehicle they are driving.

● Must maintain a “P” Endorsement allowing them to transport passengers.

● Must maintain an “S” Endorsement allowing them to drive a school bus.

● Current Medical Certificates must be maintained.  Physicals are required every two years or sooner as

required by the examining physician.

● Criminal background checks must be completed through the State and Federal government every four years.

● Drug testing must be done upon initial employment and is followed by random drug and alcohol testing

throughout the school year.

● A copy of our district driver’s Motor Vehicle abstracts are obtained through the New Jersey Motor Vehicle

Commission twice per year.

● Drivers, by law and by board policy, must perform vehicle inspections (pre-trip inspections) on any school

vehicle before driving that vehicle.

● Drivers, by law and board policy, must perform physical inspections of their vehicles upon the completion of

each route.  This includes the driver securing the vehicle in a safe location and walking to the rear of the

vehicle to check for pupils who may have remained on board.

● Each year, district drivers must successfully complete several hours of mandatory safety training.

● All district drivers successfully complete the State of New Jersey online training entitled “School Bus Driver

and Aide Training for Interacting with Students with Special Needs” prior to the start of the school year.

● District drivers attend monthly safety and department meetings that allow them to discuss and prepare for

different scenarios and to learn up to date safety precautions and procedures.

● District drivers have attended an opening meeting to the 2022-23 school year where they were trained on all

aspects of the district’s continued and up to date sanitation and COVID-19 protocols and procedures as they

pertain to transportation.

● All district drivers have a district employee badge that can be presented upon request as proof of their

employment and identification.

BUS AIDE REQUIREMENTS

School bus aides provide support to the children on the school bus and to the bus driver.  The following is a list of

requirements and safety measures taken to ensure that our district bus aides are qualified and equipped to safely and

successfully do their jobs:

● Physical examination must be completed by a physician prior to the start of employment with the district to

determine whether the candidate is fit for the duties that are required by the position.

● Criminal background checks must be completed through the State and Federal government prior to the start

of employment with the district.

● Each year, district bus aides must successfully complete several hours of mandatory safety training.

● All district school bus aides successfully complete the State of New Jersey online training entitled “School

Bus Driver and Aide Training for Interacting with Students with Special Needs” prior to the start of the

school year.

● District bus aides attend monthly safety and department meetings that allow them to discuss and prepare

for different scenarios and to learn up to date safety precautions and procedures.

● District drivers have attended an opening meeting to the 2022-23 school year where they were trained on all

aspects of the district’s continued and up to date sanitation and COVID-19 requirements, protocols and

procedures as they pertain to transportation.

● All district bus aides have a district employee badge that can be presented upon request as proof of their

employment and identification.
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VEHICLE REQUIREMENTS

● All vehicles used to transport students must meet State and Federal requirements.

● School buses in New Jersey are inspected by the New Jersey Motor Vehicle Commission (“NJMVC”) twice a

year.  Any service or repair that the NJMVC inspection deems necessary must be completed before the

school bus can again be used to transport students.

● School buses are required to have quarterly inspections every ninety (90) days.  These quarterly inspections

are done by certified mechanics and cover the same components that the NJMVC covers in their inspections.

They also include the completion of oil changes and general maintenance on the vehicle.  Any service or

repair that these quarterly inspections deem necessary must be completed before the school bus can again be

used to transport students.

● School buses are required to be inspected by the driver of the vehicle prior to any trip or route.  This

inspection is called a “pre-trip” inspection.  The driver completing the pre-trip inspection is required to

report any defects or safety concerns they discover.  At this time the driver is also required to confirm that

the vehicle is equipped with a copy of a valid registration and insurance card.   Any vehicle that is found to be

unsafe for any reason is pulled from service until it is repaired.

● Mirror certifications must be done on a quarterly basis by licensed school bus drivers.

● School buses are equipped with fire extinguishers which are serviced and certified on a yearly basis.

● School buses that have wheelchair accessibility are equipped with a fire suppression system.  These systems

are inspected bi-annually by a company licensed to perform these inspections.

● District school buses are equipped with seat belts.

● District school buses are equipped with two way radios for communication.

● In general, school buses are built with compartmentalized seating which changes the requirements for car

seats and booster seats for children.   Some district school buses have built in “child seats”.  There are also

child seats that can be installed in a school bus by certified technicians.  These seats resemble booster seats

and come equipped with a 5 point harness.  These seats are assigned on an as needed basis by the district

child study team with the permission of the student’s parent or guardian.

TRANSPORTATION REQUIREMENTS

In accordance with state law, N.J.S.A. 18A:39-1, all public elementary school students (grades K-8)

who live more than two (2) miles from their school and all public secondary school students (grades

9-12) who live more than two and a half (2.5) miles from their school are entitled to transportation.

These students are said to live “remote from school.”  Whenever any school district is required to provide

transportation for students attending regular public school programs, students attending nonpublic schools who meet

those distance requirements may also be entitled to transportation services or reimbursements (see “Students

Attending Out of District Schools'').  In addition, any student classified with special needs, who either meets these

distance requirements or for whom transportation is required in the student’s Individual Education Plan (“IEP”) must

also be transported.

MEASURING MILEAGE

Measurement is made by the shortest walking distance along public roadways or walkways between the front of the

student’s home closest to the roadway or walkway to the nearest public entrance of the school property.  This

measurement is for eligibility purposes only and is not necessarily the travel path to and/or from the school.

Students who are not eligible for transportation are considered “walkers.”  If your child is considered a “walker” and

you are unsure of the safest route to and from the school they are attending, you are encouraged to contact the

transportation department and request the suggested walking path.  The suggested walking path would guide the

student to the safest route where sidewalks and walkways may be available on busy streets and where crossing guards

are assigned at specific intersections.

If you are denied transportation based on mileage you mayrequest that the transportation department complete a

manual measurement of the distance.  These appointments are made based on the availability of the department staff

and the outcome will be provided to you in writing.
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HAZARDOUS ROUTES

School districts are not required by law to provide transportation for students who live less than the required mileage

from their school, however, school districts are permitted at their own discretion and expense to provide

transportation for students who reside less than the required mileage from their school if the district deems that some

part of their suggested walking path is hazardous.

The Parsippany-Troy Hills Township School District has established a means to determine a hazardous road or route

using a system that takes into consideration a number of varied conditions and assigns a score based on those

conditions.  Transportation is provided to those students who, by meeting the criteria, are considered to reside on a

hazardous route.  For a full explanation of the policy and procedure regarding hazardous routes, please refer to the

“Traffic Safety Committee Report” that can be found on the district website.  This Report was approved by the

Parsippany-Troy Hills Board of Education on February 5, 2007 and is reviewed and updated biannually.

If you do not qualify for transportation but believe your student’s walking path may be unsafe or hazardous you can

contact the transportation department to request that a hazardous route study be completed and the outcome will be

provided to you in writing.

ROADWAYS AND WALKWAYS

The Parsippany-Troy Hills Township School District is responsible for all roadways and walkways that are on school

property.  This includes school parking lots and footpaths.  If there is a condition that you would like to report (snow,

ice, potholes) or an area around the school that you do not believe is safe, you should communicate this to the

building principal immediately.

The Parsippany-Troy Hills Township School District is not responsible for public road conditions.  All public

roadways and walkways are the responsibility of the municipality.  Municipalities install sidewalks, traffic signals,

street signs, and paint crosswalks.  They are also required to maintain these areas and items.  If there is a condition

that you would like to report (snow, ice, potholes) or an area around town or on your route to school that you do not

believe is safe you should communicate this to the Township of Parsippany Road Department immediately.

CROSSING GUARDS

Pursuant to Section 40A:9-154.1 of the New Jersey Statutes, school crossing guards are appointed by the

municipality and are under the supervision of the Chief of Police and the Township Police Department.

If you have a concern regarding a crossing guard in the Township of Parsippany, please report these concerns to the

Township of Parsippany Police Department and also to the Parsippany-Troy Hills Township School District

Transportation Department.

BUS ROUTES

The Parsippany-Troy Hills Township School District uses a tiered busing system.  This means that most of our district

and contracted drivers are assigned to multiple routes in the morning and the afternoon.  This can mean that they can

complete a high school route and then complete a middle school and/or elementary route directly after.  Bus routes

are submitted to and approved by the board of education.

CONTRACTED ROUTES

The Parsippany-Troy Hills Township School District advertises for bids from outside bus companies to assist in

transporting our students to and from school.  The companies that are awarded these bids can vary from year to year.

The district transportation department works closely on a daily basis with all companies contracted to transport our

students.  If you have a question or concern about a contracted route, please contact the transportation department.

BUS STOPS

Bus stops are not intended to be door-to-door.  Bus stops are created in centrally located areas of neighborhoods or at

easily accessible entrances to developments.  Bus stops can change from year to year based on the population of
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students who qualify in a specific area. Bus drivers are not permitted to create new bus stops along the

route and they are not permitted to drop a student in front of his or her home unless that is the

student’s assigned stop. Bus stops are submitted to and approved by the board of education.

BUS ASSIGNMENTS

Students shall be assigned one seat on one bus.  The assigned seat will be on the route to and from the child’s

residence of record.  Students are only permitted to ride to and from school on their assigned bus.  Students are not

permitted to ride another bus to visit a friend, to work on school projects, attend birthday parties, etc..

Students must board the bus and exit the bus at their assigned stops.  Students may be dropped off at another

student’s bus stop provided the student they are accompanying is assigned to the same bus and written permission

from both parents has been submitted to the transportation department and the building principal.

In the event that permanent childcare arrangements have been made for an elementary school age student, parents

may request, in writing, that the student be assigned a seat on a route to and from the child care provider’s residence.

Be advised that in order for this request to be considered the student must qualify for transportation to and from their

residence of record, the child care provider must be located within the Township of Parsippany and the location of the

child care provider must be one that falls within the guidelines of transportation requirements for the school the child

attends (see Transportation Requirements).  These requests must be in writing and a response and determination

from the transportation department will be provided in writing.  If the established route that the student would need

to ride to get to the child care provider is at capacity with resident students that reside in that area the request cannot

be accommodated.  If the request is granted, the child would forfeit their original seat on their original bus; therefore,

the route to the child care provider’s location would be the student’s daily route for the remainder of the school year

and that bus would be the only bus they would be permitted to take.

Preschool students who qualify for transportation can be transported to a child care facility if requested by a parent.

This request must be made in writing to the student’s case manager and relayed to the transportation department by

the case manager only.  Be advised that in order for this request to be considered the child care facility must be

located within the Township of Parsippany.  If the established route that the student would need to ride to get to the

child care facility is at capacity with resident students that reside in that area the request can not be accommodated.

If the request is granted, the child would forfeit their original seat on their original bus; therefore, the route to the

child face facility would be the student’s daily route for the remainder of the school year and that bus would be the

only bus they would be permitted to take.  Please note that many child care facilities operate on a different schedule

than the Parsippany-Troy Hills School District.  Parents or guardians would be responsible to meet the bus at the

child care facility on days that the facility is closed if their child is riding the bus to and from school that day.  Also, the

parent or guardian must make arrangements with the director of the child care facility so that a staff member brings

the student to the bus to board and comes out to get the student off of the bus when they return.  Bus drivers and

aides are not permitted to exit the bus in order to bring a student into a child care facility.

BUS PASSES

Students who are eligible for transportation will receive a bus pass through the Genesis Parent Portal.  Bus passes are

posted to Genesis prior to the first day of school.  Bus passes contain the student’s bus route number, the location of

the student’s stop and the approximate pick up and drop off time.  You should print two copies of your child’s bus

pass each year.  Students should have a copy of their bus pass in their backpack at all times for quick reference if

necessary.

Requests for changes to bus passes must be made in writing.  Telephone requests for changes to bus passes will not be

accepted.  Most requests for changes in bus passes are made in August and September.  Please remember that this is

also the start of the school year and the transportation department is extremely busy preparing for the first weeks of

school.  All requests are reviewed as quickly as possible and in the order that they are received.  Please note that

changes should not be requested for convenience.  Decisions will be made based on safety, the necessity for the

change, the ability for the department to accommodate the change, and the effect the change may have on other

students, bus stops and/or routes.  All changes are made at the discretion of the transportation supervisor.  Decisions
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are sent in writing via the means that the request was received (i.e. emails will be answered via email).

If you believe there is an error on your child’s bus pass or you believe you are eligible for transportation and you do

not receive a bus pass you should contact the transportation department.

PICK UP AND DROP OFF TIMES

Pick up and drop off times are located on the student’s bus pass.  Please be advised that, while bus drivers do make

every attempt to get to each stop on time, there are many variables that can affect these times.  Traffic patterns, road

closures and detours happen on a daily basis in different areas and are just some of the causes of late/early arrival

times at bus stops and schools.

As stated on all student bus passes, students should arrive at their bus stop ten minutes prior to the time

printed on their bus pass.

Bus drivers can not wait at a school bus stop for an extended length of time each morning, especially if the road they

are on is heavily traveled and there is not a safe place for them to wait.  If a student misses the school bus, arranging

for alternate transportation for that day is the responsibility of the parent.  Phone calls can be made to the

transportation department to confirm as to whether or not the bus has already passed a specific stop.

Bus drivers can not wait at the school for an extended amount of time at dismissal.  Middle and high school students

should immediately return to their lockers after their last class is dismissed, get the belongings they need to take

home with them and proceed to their assigned bus.  If a student at the middle school or high school misses their bus

they can arrange to be picked up by a parent or consider taking the “late bus” (see Late Buses).

Bus drivers are not allowed to leave the driver’s seat while at a bus stop and no one, other than district employees and

students, are permitted to board the school bus.  Therefore, it is very important that all students know the importance

of wearing a seatbelt properly and how to buckle and unbuckle their seatbelt by themselves.  Bus drivers will also give

a presentation to students to help teach them these skills at the beginning of the school year.  The drivers of buses

without bus aides will remind students on a daily basis to buckle their seatbelts before pulling away from a bus stop.

If your child is assigned to a route that has a bus aide the bus aide will assist the student with buckling and

unbuckling their seatbelt when necessary.

Delays should be expected during the first few weeks of school.  Both drivers and students are becoming acquainted

with their new routes and routines and changes are sometimes being made to make the routes more efficient.  Drivers

need to drive slowly so they can follow route directions and get all of our students home safely.

DELAYED OPENINGS

If the district is running on a delayed opening schedule the district schools will open two hours later than they do on a

normal school day.  On these days, buses will run two hours later than they do on a normal school day.  This means,

for example, that if your normal bus pick up is at 8:30 a.m. your bus pick up on a delayed opening schedule should be

10:30 a.m..

If the district calls for a delayed opening, it is usually due to poor weather conditions.  These types of weather

conditions can also cause delays.  Please be patient.  The safety of our students is always our primary concern.

EARLY DISMISSALS/HALF DAYS

If the district has a scheduled half day or closes early for inclement weather you can figure out the approximate time

your child will be dropped off based on the dismissal time.  For instance, if your child usually gets out of school at

3:25 and arrives home at 3:45 then they should get home at approximately 1:20 on a day when they are being

dismissed at 1:00.

LATE BUSES

Throughout the school year the transportation department coordinates several “late bus” routes for middle school and

high school students.  Late bus routes will transport students that had to stay at school for a club, extra help in a

subject, etc..  Only students who are eligible for transportation and are assigned to a school bus route should be taking
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the late bus.  Late buses have specific routes and the stops that the late buses make are only in areas that meet the

mileage requirements.  Late buses do not stop at each student’s specific bus stop.  Late bus stops are considered

“community” stops which means they are centrally located stops in each area.  If you would like to determine what

late bus route your child could be taking when needed and what stop would be closest to your residence, please call

the transportation department or have the student see the late bus monitor at their school.  Late buses pick up at the

middle schools between 4:00 p.m. and 4:15 p.m. and at the high schools between 4:15 p.m. and 4:30 p.m..  Drop off

times vary daily depending on the number of students utilizing this service on that specific day.  Please remember that

the district offers late buses as a courtesy to students and parents.  Students are expected to follow the same rules and

codes of conduct they would on their daily bus route.

ITEMS LEFT ON THE BUS

The Parsippany-Troy Hills Township School District is not responsible for any items that are left on a

school bus.

If a student leaves an item on the school bus they should notify the main office at their school throughout the school

day.  If it is after hours they can call the transportation office.  If an item is found it can be returned to the student at

dismissal or the next morning when the student enters the bus.  Any items that are found but not claimed will remain

in the lost and found in the transportation department office for the remainder of that school year.  At the end of the

school year, all items will be discarded.

If a Parsippany-Troy Hills Township School District owned chromebook or ipad is found on a district owned or

contracted school bus, the device will be returned to the school where the student attends or to the district’s TSS

department to determine who the chromebook was assigned to.

If a student loses a cell phone on a school bus please call the transportation department.  We are aware that many

cellular phones are equipped with some sort of tracking.  Please do not utilize the tracking system on the phone to

find the location of the phone and then attempt to follow the school bus to retrieve it.  Bus drivers will not allow

students to re-enter the bus while they are at a stop that is not theirs.  Once the bus is back at the bus yard, provided

the office is still open, the student can pick the phone up from the office.

BUS STOP/RIDING SAFETY AND CONDUCT

In addition to good behavior, there are several other rules that students are expected to follow while riding at their

bus stop.  Students should be made aware of the following rules and safety precautions:

● Students should not be waiting inside their homes or closer to their homes and running toward the bus or

the stop as they see it coming.  This is dangerous and should always be avoided.

● Students should be waiting in a safe spot at their bus stop.  This means being out of the road but still being

visible to the bus driver and other drivers.

● Students should be aware of and paying attention to the areas they are standing in and of the traffic around

them.

● Students should wait for the bus to come to a complete stop before walking to the door of the bus.

● If it is necessary for a student to cross the street to get to their bus stop, the student should wait until the bus

comes to a complete stop, the driver has activated the bus’s red flashing lights and all traffic has stopped.

Students should cross at least fifteen (15) feet in front of the bus and keep looking both ways before crossing

to make sure conditions are safe.  Students should watch for the driver to give them a signal to cross.

● If a parent or guardian feels that their child is too young to walk to their bus stop alone and follow the safety

precautions they should accompany them to the bus stop.

● Students should NEVER chase the school bus after it has pulled away from the stop.  If a student misses the

bus a parent should call the transportation office.  The transportation office will do their best to help get that

student to school on that day, if they can not accommodate a late pickup then it is the responsibility of the

parent or guardian to get the student to school safely.

● Students should hold the handrail while entering the bus and walking up the stairs.  Students should board

the bus and walk directly to their seat.  Inclement weather can make the stairs and the aisle of the bus
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slippery so caution should be used.  Students should refrain from running and pushing at all times.  The

driver will wait for everyone to get to their seat or to get off the bus safely.

● When seated, students should immediately fasten their seat belts and secure their backpacks and belongings

on their laps or under their seat.  Backpacks should not be worn while on the bus and items should not be in

the center aisle of the bus.

● The center aisle of the bus must be kept clear.  Carry on items such as backpacks and instruments must be

small enough to fit on the student’s lap or on the floor right below them.  Large items, including large band

instruments, are not permitted on the bus.

● Students should sit quietly on the bus and listen for any directions the driver may give them.  Conversing

with the students around them is acceptable provided they can still hear the driver if he or she is speaking to

them.

● Hands and all other body parts must remain inside the bus at all times.  Nothing should be thrown out of the

windows of the bus at any time.

● The driver should not be distracted.  Students should only call out to the school bus driver if there is an

emergency.

● Students should stay in their seats with their seat belts buckled while the bus is in motion.  Seatbelts should

not be unbuckled until the bus arrives at the student’s stop and the bus comes to a complete stop.

● Once the bus is stopped and the door opens students should unbuckle their seatbelts, collect their belongings

and exit the bus in a safe and organized manner.

● Students should NEVER turn back to get anything or bend down near or under the bus.  If something is

dropped they should alert the driver.  They should NOT bend down to pick it up.

● Students should NEVER walk behind the school bus.  Visibility is sometimes limited.  If you can not see the

driver, the driver can not see you.  A diagram of school bus danger zones is attached to this handbook for

your reference.

● Students should NEVER chase the school bus to get something they forgot once the bus has left the stop.

BUS CONDUCT REPORTS

The same code of conduct that applies in the classroom should be practiced on the school bus.  Students should be

polite and courteous to each other, the driver, and any school bus aide that is on the bus.

● Students should engage in appropriate behavior on the school bus.

● Students should not tamper with the bus or any of its equipment.  Any damage to the bus that is caused by a

student can be charged to the student and/or their parents/guardians.

● Smoking is prohibited on the bus at all times.

● Eating and drinking is not permitted on the bus.

● Students shall refrain from using vulgar or obscene language.

● Students should be mindful of other people’s property.

● The bus driver is responsible for their bus and the students on their bus.  Students should obey the directions

of the driver at all times.

In the event of student misconduct on the bus, the driver will complete a Student Conduct Report.  That report will be

submitted to the transportation supervisor and then forwarded to the administrators at the student’s school.  The

principal and/or school administrators will then determine the discipline actions necessary in accordance with school

policy.

In some cases school administrators, at their discretion, may impose immediate extended suspension of a student

from the school bus.  If a student is suspended from the school bus it would be the responsibility of the

parent/guardian’s to get the student to and from school until such time as the suspension is lifted.

RELEASING STUDENTS AT THEIR BUS STOP

When bus services begin at the start of the school year, kindergarten and first grade students who are eligible

for transportation are given a tag and yellow ribbon from their assigned teacher or school principal.  This tag and

ribbon should be attached to their backpack and remain there for the entire school year.  This ribbon alerts the bus
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driver of the student’s grade level and the tag alerts school staff as to which bus the student should be on.

Bus drivers understand that, for some students, this is their first experience on a school bus or attending school.

These students will get preferred seating in the front of the bus until the driver learns where each of them should get

on and off the bus and until the driver is satisfied that the student is comfortable on the bus, is proficient in buckling

and unbuckling their seatbelt and knows the rules and safety procedures of the bus.

Bus drivers will not allow kindergarteners or first graders to exit the bus at their stop unless a parent or guardian is

there to receive them.  A parent or guardian MUST be at the bus stop to pick up these students.  If there is not an

adult at the stop, the bus driver will alert the transportation office and continue their route.  The transportation

department will attempt to contact the parent or guardian and will also contact the school that the student attends.

When the driver completes their route, they will bring the student back to the school that they attend.  Parents or

guardians will then have to pick the child up from the school.

If anyone other than a parent or guardian will be going to a bus stop to pick up a student, the parent or guardian must

advise the transportation department, in writing, of the name of the person who will be getting the student from the

bus.  The driver will be alerted of this and will ask the person picking up the student for identification.  Please make

sure the person picking up your child has photo identification with them at the stop.  Please do not hand notes to the

bus driver with any requests or authorizing any changes in individuals permitted to pick up your child.  These

requests and authorizations must go through the transportation office.

All students should be taught several tips before they start taking the bus for the first time:

● Students should be able to buckle and unbuckle their seatbelt.

● Students should be able to recognize landmarks that identify their bus stop.

● Students should be taught that they should never exit the bus at their stop unless they see someone there to

pick them up.  If they do not see someone they should always tell the driver.

● Students who are old enough to walk home from their stop themselves should be aware of their walking path

and of the traffic patterns in the area.  They should also be well versed in the dangers of talking to strangers

along the way.

● Students should have a plan on what to do if they arrive home and can not access the residence (forgot their

key, etc.).

Your child’s safety is of the utmost importance to our school bus drivers, school bus aides and our department.  Please

teach your students that they can alert their bus driver or bus aide to any situation that may make them

uncomfortable to exit the bus in the afternoon.  The driver will then call into our office and we will contact the

student’s parents.

FIELD TRIPS

The Parsippany-Troy Hills Township School District attempts to utilize our district owned buses for as many field

trips as possible.  In the event that they can not do so, the district advertises for bids from outside bus companies to

assist in transporting our students for these trips.  Students riding school buses for field trips will be monitored by

teachers and/or district employees and chaperones scheduled to attend the trip.  All bus conduct and safety rules

apply to these trips.

ATHLETIC TRIPS

The Parsippany-Troy Hills Township School District attempts to utilize their district owned buses for as many athletic

trips as possible.  In the event that they can not do so, the district advertises for bids from outside bus companies to

assist in transporting our students to these events.  Students riding school buses for athletic trips will be monitored by

their coaches and/or district employees scheduled to attend the game or event they are going to.  All bus conduct and

safety rules apply to these trips.

Please be advised that athletic cleats are not permitted to be worn on district school buses.  Students should have

another form of footwear to change into before entering the school bus.
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OUT OF DISTRICT SPECIAL EDUCATION TRANSPORTATION

Parents and guardians of students who attend out of district special education schools and/or programs should be

aware of the following:

● The Parsippany-Troy Hills Transportation Department along with the Pupil Personnel Department

coordinates all busing for resident students to and from their out of district schools.

● District Case Managers will provide the Transportation Department with a Transportation Request Form for

each student.  This form will include any necessary information needed for the safe transportation of that

student.

● The Morris County Educational Services Commission assists the district in advertising for bids from outside

companies to assist in transporting our students to these various schools.

● Parents should receive a letter from the Parsippany-Troy Hills Transportation Department with the name of

the company that has been contracted to transport their student.  The company should also reach out to the

parent to let them know approximately what time they can expect them on the first day of school.

● Parents should communicate directly with the Parsippany-Troy Hills Transportation Department or with

their Case Manager regarding any problems, changes or concerns with their child’s transportation.  Parents

should not make requests through the driver or the contracted company.

● Transportation to and from the out of district school will follow that school’s specific calendar except in the

case of inclement weather.

● In the event of inclement weather, transportation will depend on the closing/delay status of the

Parsippany-Troy Hills Township School District.  If our district schools are closed for weather related

reasons transportation will not be provided on that day to any out of district school or program.  If district

schools are running on a delayed opening schedule transportation to and from your out of district school will

also be running on a 2 hour delay.  Schedule changes due to inclement weather can always be found on our

district website https://www.pthsd.k12.nj.us/.

STUDENTS ATTENDING MCST, ACADEMIES OR CHOICE SCHOOLS

Students who reside in Parsippany-Troy Hills Township and are accepted into the Morris County School of

Technology (Denville Campus or other academy campuses) or a choice school should be aware of the following:

● The Parsippany-Troy Hills Transportation Department coordinates all busing for resident students to and

from the vocational schools, programs, academies or choice schools.

● The Morris County School of Technology or the choice school will provide the Parsippany-Troy Hills School

District with a list of accepted students in the summer months before that school year.

● Bus routes will be prepared over the summer and bus passes will be mailed out to families by August 22nd.

● Bus stops for these schools are designated in centrally located areas.  The areas are determined by the

number of students located in the area and where they reside.

● If a student is on a sports team at a district school the parent or guardian must notify the transportation

department.  The transportation department will accommodate returning the student to the district high

school whenever possible.

● Transportation to any of these schools or programs will be provided based on the attending school districts

calendar except in the case of inclement weather.

● In the event of inclement weather, transportation will depend on the closing/delay status of the

Parsippany-Troy Hills Township School District.  If our district schools are closed for weather related

reasons transportation will not be provided on that day to any vocational or academy program.  If district

schools are running on a delayed opening schedule buses will be provided on a 2 hour delay to all vocational

or academy programs.  Schedule changes due to inclement weather can always be found on our district

website https://www.pthsd.k12.nj.us/.

● Parents and guardians will receive a “Contact Form” with their bus pass.  This form should be completed

each year and sent back to the transportation office per the instructions noted.  This information will allow
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● the transportation department to contact parents and guardians in the event of buses are running late,

inclement weather closures/delays, emergencies, etc..

● Although your child does not attend a district school the Parsippany-Troy Hills School District is still

deemed their home district.  Tuition and busing expenses are all covered by our district.  In order to keep

record of all students in our district all students must be registered with their home school.  Therefore, you

should contact the guidance departments of your home high school or middle school to make sure that your

student is properly registered.  Transportation can not be provided until this takes place.

● If a student moves within the district the parent must contact the home school to let them know.

Transportation changes can only be made once the address is correctly changed.  If a student is moving out

of the district you should also contact the guidance office of your home school to make them aware so that

the student can be withdrawn from our district.

STUDENTS ATTENDING NON-PUBLIC SCHOOLS

Students who reside in Parsippany-Troy Hills Township and attend Non-Public Schools may be entitled to

transportation to the school they are attending or entitled to aid in lieu of transportation.  In order for students to be

eligible for either, all of the following must apply:

● The student must reside within the Parsippany-Troy Hills Township School District and must live “remote”

from the school they are attending.  The word “remote” shall mean beyond two (2) miles from the

elementary and middle school they are attending and two and a half (2.5) miles from the high school they are

attending (N.J.A.C. 6A:27-1.2).  You can see “Mileage Requirements” for more information.

● The student must be attending a non-public school located in the State of New Jersey and must also be no

more than twenty (20) miles from their residence.

● The student must be attending a nonprofit school.

● The student must meet the age requirements for enrollment in the Parsippany-Troy Hills Township School

District and be enrolled in grades K-12.

● The school district, based on enrollment and availability, will determine whether eligible students will

receive transportation or aid in lieu of transportation.  If the student is offered transportation and the parent

declines they are not eligible to receive aid in lieu of the same.

● Although your child does not attend a district school the Parsippany-Troy Hills School District is still

deemed their home district.  All students should be registered with their home school.  You should contact

the district transportation department in order to register your child and provide any documentation

necessary to do so.  The district can not provide transportation or aid in lieu of transportation unless this

takes place.

● If a student attending a non-public school moves within the district the parent or guardian must contact the

transportation department to let them know about the change in address and provide any documentation

necessary.  Transportation changes can only be made once the address is officially changed.  If a student is

moving out of the district you should also contact the district transportation office to make them aware so

that the student can be withdrawn from our district.

The Parsippany-Troy Hills Township School District works with the Morris County Educational Services Commission

in order to process all applications for aid in lieu of transportation.  The process has several steps and deadlines.  It is

the parent or guardians obligation to track this process to ensure that they receive their funds if eligible.  The process

takes several months and is broken down as follows:

● Parents or Guardians must obtain an Application for Private School Transportation (“B6T”) form from the

administrative office of the non-public school their student will be attending.

● B6T forms must be thoroughly completed and returned to the non-public school by March 10th of the

preceding school year (or such date as the non-public school designates).

● Non-public schools must submit all B6T forms to the Parsippany-Troy Hills Township School District by

March 15th of the preceding school year.  B6T forms submitted after this date will be considered late

submissions and payments can be prorated or denied at the district’s discretion.

● The Parsippany-Troy Hills Township School District will process B6T forms with the assistance of the Morris

County Educational Services Commission (“MCESC”) and determine eligibility.
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● Eligibility letters will be sent by the MCESC to all families who submitted B6T forms.  These letters should be

received by the parent or guardian by September 30th.  Parents should notify the Transportation

Department if they do not receive this eligibility letter by this date.

● MCESC will confirm student enrollment and attendance of all eligible students for the first half of the school

year.  Prorations are used for payments when a student has withdrawn from a non-public school based on

the time that the student attended the school.

● Request for Payment of Transportation Aid (“vouchers”) are sent to all eligible families in the

month of December.  These vouchers must be signed and returned to the MCESC by the due date indicated

on the form.  Parents and guardians must notify the Transportation Department if they do not receive this

voucher by this date.

● MCESC forwards all signed vouchers to the Parsippany-Troy Hills Township School District and the district

prepares the vouchers for payment.  Payments for the first half of the year are mailed by March 30th

(approximately).

● MCESC will confirm student enrollment and attendance for the second half of the school year.  Prorations

are used for payments when a student has withdrawn from a non-public school based on the dates attended.

● Payments for the second half of the school year are mailed by July 15th (approximately).

● All questions regarding aid in lieu should be made directly to the Parsippany-Troy Hills Transportation

Department.

All paperwork that is submitted after due dates is considered late.  Not submitting paperwork by the due date or in a

timely manner delays the process and can result in a loss of aid for the school year.

The Parsippany-Troy Hills Township School District has the right to prorate or refuse payment if

paperwork is not completed and submitted by the above mentioned dates.  All payments must be

made within the school district’s fiscal year.

SANITATION PROCEDURES AND PRECAUTIONS

The Parsippany-Troy Hills Township School District closely monitors the directions and guidelines set forth by the

Township Health Department, the State of New Jersey Department of Health and the NJ Department of Education.

In order to stop the spread of COVID-19 and all other communicable diseases and ensure the safety of our students

and staff, the Parsippany-Troy Hills School District is diligent in cleaning our district buses in between routes and at

the end of each day.  This includes the disinfection of high traffic surfaces such as handrails, seats and windows.

District buses are also cleaned weekly with an electrostatic sprayer.

IMPORTANT CONTACT INFORMATION

Parsippany-Troy Hills Township School District

Transportation Department

Phone:  (973)263-7330

Email:  transportation@pthsd.net

Regular office hours are 6:00 a.m. to 4:30 p.m.. (September - June)

Tiffany D. Pizza-Hiltz, Transportation Supervisor (emergency only)

Cell:  (973)703-1460

August P. Bartell, Transportation Dispatcher (emergency only)

Cell:  (973)524-3386

Parsippany-Troy Hills Township Police Department

Phone:  (973)263-4300

Parsippany-Troy Hills Township Road Department

Phone:  (973)263-7093
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